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FA48/16 CONFIRMATION OF MINUTES 

 

Moved by Cr Chen, seconded by Cr Davidson 
 
That the minutes of the meeting of the Finance and Administration 
Committee held on Tuesday, 16 February 2016 be confirmed as a true 
and correct record. 
 
The motion was put and carried 
 
 
The votes were recorded as follows: 
 
For: Crs Davidson and Chen 
 
Against: Nil 
 
 

FA49/16 CORRESPONDENCE 

Nil 
 

FA50/16 DISCLOSURE OF MEMBERS’ INTERESTS 

Nil 
 

FA51/16 MATTERS FOR WHICH THE MEETING MAY BE 
CLOSED 

Nil 
 

FA52/16 PAYMENTS FROM MUNICIPAL AND TRUST FUNDS – 
JANUARY 2016 

 

Meeting Note: The Chief Executive Officer advised that this item is deleted from the 
agenda as it has been previously considered by Council at its 
meeting held on 27 February 2016 (refer Minute Item 49/16). The 
Presiding Member agreed to proceed to the next item of business. 
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FA53/16 FINANCIAL STATEMENTS AND FINANCIAL ACTIVITY 
STATEMENT FOR THE PERIOD ENDED 31 JANUARY 
2016 

 

BACKGROUND: 

FILE REFERENCE: P1014149-25 
REPORTING UNIT: Finance 
RESPONSIBLE DIRECTORATE: Corporate Services 
DATE: 17 February 2016 
MAP / SCHEDULE: Schedule 1 – Financial Statements and Financial 

Activity Statement for the Period Ended 31 January 
2016 

 

LEGISLATION / STRATEGIC PLAN / POLICY: 

Legislation Section 6.4(1) and (2) of the Local Government Act 1995 
Regulation 34(1) of the Local Government (Financial 
Management) Regulations 1996 
 

Integrated Planning 
and Reporting 
Framework 
Implications 

Strategic Community Plan 
Council Four Year Priorities: Community Outcome 
Capable and Responsive Organisation 
A capable, flexible and sustainable organisation with a 
strong and effective governance system to provide 
leadership as a capital city and deliver efficient and effective 
community centred services 

 

DETAILS: 

The Financial Activity Statement is presented together with a commentary on 
variances from the revised budget. 
 

FINANCIAL IMPLICATIONS: 

There are no direct financial implications arising from this report. 
 

COMMENTS: 

The Financial Activity Statement commentary compares the actual results for the 
seven months to 31 January 2016 with the revised budget approved by Council on  
3 November 2015. 
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Moved by Cr Chen, seconded by Cr Davidson 
 
That Council approves the Financial Statements and the Financial 
Activity Statement for the period ended 31 January 2016 as detailed in 
Schedule 1. 
 
The motion was put and carried 
 
 
The votes were recorded as follows: 
 
For: Crs Davidson and Chen 
 
Against: Nil 
 
 

FA54/16 THE LITTLE FERRY COMPANY – DEDICATED 
BERTHING ACCESS AT CLAISEBROOK COVE, EAST 
PERTH 

 

BACKGROUND: 

FILE REFERENCE: P1024168 
REPORTING UNIT: Properties 
RESPONSIBLE DIRECTORATE: Construction and Maintenance 
DATE: 2 February 2016 
MAP / SCHEDULE: Schedule 2 – Little Ferry Company Proposal 

Schedule 3 – Jetty Licence 1582 
 

At its meeting on 5 August 2009, Council approved the general conditions of a 
licence for the private use of boat pens in Claisebrook Cove. 
 

Private use of the jetties was later abandoned and conditions of non-
commercial use of the jetties and the provision to allow the public unrestricted 
use of the jetties were inserted into the licence. 
 
In November 2012, the City of Perth (the City) entered into a Licence Agreement 
(Schedule 3 with the Department of Transport (DoT) for the management of the 
Claisebrook Cove Jetties identified as Jetty 1582. 
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LEGISLATION / STRATEGIC PLAN / POLICY: 

Legislation Section 7 of the Jetties Act 1926 
Section 3.57 of the Local Government Act 1995 
Part 7 – Jetties and Bridges – City of Perth Local 
Government Property Local Law 2005 

 
Integrated Planning 
and Reporting 
Framework 
Implications 

Strategic Community Plan 
Council Four Year Priorities: Community Outcome 
Getting Around Perth 
An effective pedestrian friendly movement system 
integrating transport modes to maintain a high level of 
accessibility to and within the City 

 

DETAILS: 

In December 2015 the Little Ferry Company wrote to the City outlining details of a 
new ferry service on the Swan River and seeking Council approval for a dedicated 
berthing site at Claisebrook Cove. 
 
The City holds a licence over the jetty complex which currently prohibits any 
commercial use of the jetties and provides that the City will allow the general public 
to have unrestricted access to the jetties at all times. 
 
Recent discussions with the DoT have resulted in the DoT giving in principle support 
to have both of these clauses removed from the Licence Agreement. This would 
allow the City to enter into an agreement with the Little Ferry Company for a 
dedicated berthing site. 
 
Claisebrook Cove jetties are well used during the weekend periods and somewhat 
less from Monday to Friday. Without a dedicated berthing site, the company is not 
able to promote the exact landing position or for that matter be able to guarantee that 
there will be a berth available to them at specified times. 
 
It is proposed that the ferry service will initially operate between Elizabeth Quay, the 
Old Swan Brewery and Claisebrook Cove, with plans to expand and take in Point 
Fraser, Perth Stadium, the Riverside Commercial Development and others. 
 
The applicant is also required to apply for the City’s consent under Part 7 – Jetties 
and Bridges of the City of Perth Local Government Property Local Law 2005. 
 
The Department of Parks and Wildlife (Swan River Trust) has advised that a sea bed 
lease is not required for the proposal. 
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FINANCIAL IMPLICATIONS: 

There are no specified charges in the City’s budget for the mooring of boats. It is 
proposed that no fees are charged in the first 12 months of the Licence agreement as 
it is on a trial basis to ascertain public support of the project and to allow the operator 
time to evaluate its financial position. 
 
The City currently pays an annual licence fee to the DoT of $34.94. Should the City 
decide to impose a mooring fee on the jetty, this fee would rise to $663 per annum. 
 

COMMENTS: 

While the Claisebrook Jetty Complex is well utilised on weekends it is underused 
during the week. This service would assist in raising the profile of the area and 
provide a welcome transport option for both the local community and tourists. 
 
The proposal is supported. 
 
 

Moved by Cr Chen, seconded by Cr Davidson 
 
That Council: 
 
1. agrees to provide a dedicated berthing facility at Claisebrook Cove 

Jetty to the Little Ferry Company for the purpose of passenger 
embarkation and disembarkation for a trial period of 12 months, 
subject to approval by the Department of Transport; 

 
2. authorises the Chief Executive Officer to finalise the terms and 

conditions of a licence for dedicated berthing at Claisebrook Cove 
Jetty; and 

 
3. agrees to advertising under Section 3.57 of the Local Government 

Act 1995 for the disposition of property and in the event that no 
submissions are received authorises the Chief Executive Officer to 
enter into a licence with the Little Ferry Company for dedicated 
berthing at Claisebrook Cove Jetty. 

 
The motion was put and carried 
 
 
The votes were recorded as follows: 
 
For: Crs Davidson and Chen 
 
Against: Nil 
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FA55/16 CREATION OF CROWN RESERVE OVER PIAZZA 
NANNI – NORTHBRIDGE 

 

BACKGROUND: 

FILE REFERENCE:  P1022452 
REPORTING UNIT: Properties 
RESPONSIBLE DIRECTORATE: Construction and Maintenance 
DATE: 16 February 2016 
MAP / SCHEDULE: Schedule 4 – Survey Plan 

Schedule 5 – Aerial View 
 
Piazza Nanni was constructed by East Perth Redevelopment Authority (EPRA) in the 
year 2000.  In January 2001 the City of Perth (the City) received advice (TRIM 
2140/01) that the piazza was to be vested to the City for care, control and 
management. The vesting did not occur, however the City has maintained the piazza 
since that time. 
 
The land is Unallocated Crown Land being Lot 1105 on DP 193440. 
 

LEGISLATION / STRATEGIC PLAN / POLICY: 

Legislation Section 42 of the Land Administration Act 1997 
 
Integrated Planning 
and Reporting 
Framework 
Implications 

Corporate Business Plan 
Council Four Year Priorities: Major Strategic Investments 
S2 Optimise the commercial and community outcomes 

within the property portfolio 
2.1 Develop a Strategy for the management of City of 

Perth Property that addresses opportunities for 
growth, de-accession/accession and ownership 
needs. 

 
Policy 
Policy No and name CP 9.15 – Contributed Asset Policy 
 

DETAILS: 

MRWA is looking to rationalise tenure and to resolve outstanding issues regarding 
access to the rear car park to St Brigid’s Church and management of the adjoining 
area known as Piazza Nanni. 
 
The main issue for the church is to have legal access to the car park at the rear of 
the church. The church currently accesses their car park from Fitzgerald Street 
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through the Piazza. St Brigid’s have installed a drop chain security gate at the entry 
of the car park however formal access from Fitzgerald Street has not been resolved. 
 
Prior to the church accessing from Fitzgerald Street, MRWA provided access to the 
car park from John Street across MRWA land. That access ceased due to 
unauthorised parking and anti-social behaviour. 
 
MRWA plans to construct a bus lay down over the land that formerly contained the 
access from John Street. The church has made it a condition on MRWA that an 
easement is registered over the Piazza to protect their interest for access to the car 
park. MRWA have no objections to St Brigid’s request.  
 
As the land is Unallocated Crown Land being Lot 1105 on DP 193440, approval is 
required from the Department of Lands and the City of Perth. The Department of 
Lands have no objections to the proposal, subject to the City’s support and consent. 
 
MRWA is proposing to create a Crown Reserve over the Piazza area with a 
management order in favour of the City, and create an easement over the area that 
is utilised by the church. 
 
The northern part of the Piazza land is currently dedicated road and the land beneath 
forms part of the Graham Farmer Freeway Tunnel. Consequently a road closure to a 
depth of 0.2 meters pursuant to Section 58 of the Land Administration Act 1997 is 
required to create the reserve. 
 

FINANCIAL IMPLICATIONS: 

MRWA have advised that they will meet all costs associated with the proposal. 
 
There is $35,748 allocated for Other Northbridge Reserves in the 2015/16 budget.  
The budget does not itemise amounts for each individual reserve. 
 

COMMENTS: 

Although there are no new benefits to the City in taking on the Management Order 
over this proposed Reserve, the City has maintained the property since construction 
in 2000. 
 
The proposal is supported in that it formalises the land tenure and responsibilities 
over this property. 
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Moved by Cr Chen, seconded by Cr Davidson 
 
That Council: 
 
1. agrees to the creation of and to accept a management order of a 

Crown Reserve for the purpose of Recreation as shown on Main 
Roads Plan 1660-003, Schedule 4 and known as Piazza Nanni in 
Northbridge; 

 
2. agrees to consent to the registration of a Crown Easement on the 

reserve for the provision of vehicle access, car parking and 
specialist vehicle access for church ceremonies from time to time in 
favour of St Brigid’s Church; 

 
3. in accordance with Section 58 of the Land Administration Act 1997, 

agrees to advertise its intention to seek the Minister of Lands 
approval to close approximately 581 square metres to a depth of 0.2 
meters as detailed in Schedule 4 and in the event that no 
submissions are received allows the Chief Executive Officer to 
request the Minister of Lands to permanently close the section of 
road; and 

 
4. notes that all costs pursuant to the closure of the section of road 

and the creation of the Crown Reserve are to be borne by Main 
Roads Western Australia (MRWA). 

 
The motion was put and carried 
 
 
The votes were recorded as follows: 
 
For: Crs Davidson and Chen 
 
Against: Nil 
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FA56/16 FEBRUARY BUDGET REVIEW 2015/16 – FORECAST 
OF THE OPERATING AND CAPITAL BUDGET FOR THE 
YEAR ENDING 30 JUNE 2016 

 

BACKGROUND: 

FILE REFERENCE: P1031135 
REPORTING UNIT: Finance 
RESPONSIBLE DIRECTORATE: Corporate Services 
DATE: 25 February 2016 
MAP / SCHEDULE: Schedule 6 – Operating Statement by Nature and Type 

Schedule 7 – Operating Statement by Directorate and 
Unit 2015/16 
Schedule 8 – Capital Works 
Schedule 9 – Revised Rate Setting Statement 

 
The City of Perth (the City) has conducted a budget review to forecast its results to 
the end of the financial year and to approve changes to the budget emerging from 
the review.  The February Review is based on the actual results to 31 January 2016. 
 
This review, completed by the Finance Unit, was signed off by the relevant Managers 
and Directors who are accountable and have taken responsibility for the forecasts. 
 
The budget has the following objectives: 
 

 To project the results to 30 June 2016; 

 To identify surplus resources; 

 To redeploy resources to new projects and projects that generates scope 
increments; and 

 To allocate surplus funds to reserves where they are identified. 

 

LEGISLATION / STRATEGIC PLAN / POLICY: 

Legislation Section 6.8 of the Local Government Act 1995 
Regulation 33A of the Local Government (Financial 
Management) Regulations 1996 

 
Integrated Planning 
and Reporting 
Framework 
Implications 

Strategic Community Plan 
Council Four Year Priorities: Community Outcome 
S18 Strengthen the capacity of the organisation 

  
Policy 
Policy No and Name: 9.6 – Budget Variations 
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DETAILS: 

The net income of the City will fall by ($375,000) to $7.7 million.  Operating revenue 
is projected to fall by ($0.9 million) to $193 million.  Capital Grants and Subsidies are 
expected to reduce by ($1.3 million).  This is mainly due to a reduction in grant 
income for the Perth Concert Hall as a result of the timing of capital works.  Operating 
expenditure has decreased by ($0.5 million) to $185.3 million. 
 
Revenue by Nature and Type 
 

 Rates have been forecast to increase by $447,000.  Interim rates earned to 
date have been higher than forecast due to the completion of a number of 
significant buildings including the Old Treasury Building. 

 

 Parking fees have been reduced by ($280,000). Due to slower economic 
conditions and the ongoing construction activity in the City.  Kerbside parking 
revenue was reduced by ($550,000) which was partly offset by higher demand 
due to an increased number of events at the Convention Centre and Elder 
Street car parks. 

 

The International Conference and Exhibition on Liquefied Natural Gas (LNG 18) 
will be held from 11 to 15 April 2016 at the Perth Convention and Exhibition 
Centre.  The exterior Car Parking area will be used by the conference to house 
catering, function and break out areas.  Extensive temporary infrastructure will 
be put in place which will occupy 223 Car Bays for a period of 55 Days. 

 
Council has agreed that the car bays utilised during this event would be 
provided for as an in kind contribution from the City.  The estimated loss of 
parking revenue for this event is $364,000, and has not been accounted for in 
this budget review process.  Therefore it is likely parking revenue could fall 
below the revised budget taking into account this event but other parking 
venues may have increased patronage as a result.   

 

 Licence and Registration Fees reduced by ($217,000), mainly due to planning 
fees forecasted to be lower by ($300,000) and partly offset by building licence 
fees expected to be higher by $99,000. 

 

 Fines and costs have been adjusted down by ($83,000) mainly due to fewer 
projected Health Act fines. 

 

 Community service fees have been reduced by ($54,000), mainly due to the 
decreased demand for casual day care services. 

 

 Investment income has been adjusted downwards by ($281,000) due to the 
volatility of the Colonial Share Index fund and low interest rates. 
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 Other revenue is forecast to fall by $175,000 mainly due to the Lotterywest 
Christmas Pageant grant funding of $300,000 being withdrawn subsequent to 
the cancellation of the event.  

 
Operating Expenditure (by Nature and Type) 
 

 Employee costs remain in line with both the October budget review and the 
original budget.  Year to date employee costs savings have been achieved, 
however costs associated with the continued implementation of the New City of 
Perth structure have been accounted for over the remainder of the financial 
year. 

 

 Materials and contracts were $854,000 less than previously forecast with major 
reductions in external contract labour, infrastructure and property maintenance.  
These savings were partly offset by higher software licencing (i.e. Microsoft) 
and street tree maintenance. 

 

 Utilities and insurance were both close to budget. 
 

 Depreciation and amortisation is ($184,000) above the previous. 
 

 Interest expenses are ($203,000) higher than the revised budget with variances 
in the loans for the new Perth City Library, the Convention Centre and Elder 
Street car parks. 

 

 Other expenditure has decreased by $54,000. 
 
Non-Operating Financing Activities 
 

 Capital Grants have decreased by ($1.3 million) as a result of the delay in work 
on the Perth Concert Hall.  The City will not be in a position to invoice the State 
Government for a contribution to the works in this financial year. 

 
Operating Expenditure (by Directorate and Unit) 
 
In this breakdown the accompanying schedule includes a comments column which 
briefly explains the reason for increases and decreases.  
 
Capital Expenditure 
 

 The capital budget has reduced by a net $357,300. 
 

 Project savings of $3.2 million have been identified and released where projects 
have been reprogrammed or are near complete and savings have been 
realised. 

 

 A summary of “New Projects Requiring Funds”: 
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Project $000’s 

CCTV 76 
Streetscape – various projects 680 
Wellington Square 100 
Disaster Recovery 200 
Parking Equipment & System 220 
Trafalgar Bridge Lighting 350 
Narrows Footpaths and Kerbs 60 

TOTAL 1,686 
 

 Forecasts have also indicated the need for an additional budget of $2.9 million 
to fund scope changes, increased costs or variations to contracts. 

 

 These adjustments to the previously adopted October revised budget bring the 
total capital expenditure budget to $68.6 million. 

 

 The funding impact of the change arising from the review is: 
 

Funding Impact Total 

$000’s 

Municipal 

$000’s 

Reserves 

$000’s 

Grant 

$000’s 

Ongoing Projects with 

Surplus Funds available 

(3,239) (922) 

 

(1,049) (1,268) 

Ongoing Projects Requiring 

Additional Funds 

1,196 1,196   

New Projects Requiring 

Funds 

1,686 

 

1,686 

 

  

Total (Saving)/ Deficit (357) 1,960 (1,049) (1,268) 

 
Revised Rate Setting Budget Statement 
 
This statement details the impact on the closing funds of the changes above.  There 
is a net decrease of ($1,435,629) in closing funds.  These have arisen from the 
savings in operating expenditure of $695,903 (excluding depreciation and disposals 
of assets) and a decrease in revenue, other than rates, of ($1,334,109) resulting in 
an operating deficit of $638,206 (excluding the change in depreciation).  The amount 
sourced from rates has increased by $447,160.  Additionally there are changes to 
capital and funding activities.  Transfers to and from reserves reflect changes to 
capital spending. 
 

FINANCIAL IMPLICATIONS: 

The budget review has changed the overall financial position of the City.  Operating 
Income has fallen by ($0.9 million) and net capital expenditure requirements have 
been reduced by $357,000. 
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COMMENTS: 

The City remains in a strong financial position. 
 
 

Moved by Cr Chen, seconded by Cr Davidson 
 
That Council: 
 
1. in accordance with Regulation 33A(3) of the Local Government 

(Financial Management) Regulations 1996 (as amended) approves 
BY AN ABSOLUTE MAJORITY: 

 
1.1 the February Budget Review 2015/16 as detailed in Schedules 6, 

7, 8 and 9 noting the impact of reduced operating revenue and 
operating expenditure excluding depreciation; 

 
1.2 capital expenditure of $1,196,349 for work on projects as listed 

in Schedule 8 as “Ongoing Projects Requiring Additional 
Funds” and $1,685,821 for “New Projects Requiring Funding” 
respectively, which will be provided out of the savings of 
($3,239,477) on “Ongoing Projects that have been 
reprogrammed”; 

 
2. notes that: 
 

2.1  the budgeted net result from operations has decreased by 
$375,354; 

 
2.2 net savings of $357,307 on capital projects; reduced funding 

required from reserves of $1,049,000 and from contributions of 
$1,267,985 with additional Municipal funds of $1,959,678 
required; and 

 
2.3 the net cash surplus in accordance with the revised Budget has 

been reduced by ($1,435,629) and this will be carried in the 
Accumulated Surplus. 

 
The motion was put and carried 
 
 
The votes were recorded as follows: 
 
For: Crs Davidson and Chen 
 
Against: Nil 
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4.18pm  Cr Harley entered the meeting. 
 

FA57/16 COUNCIL POLICY 9.7 – PURCHASING (REVISED) 

 

BACKGROUND: 

FILE REFERENCE: P1005611-1 
REPORTING UNIT: Finance 
RESPONSIBLE DIRECTORATE: Corporate Services 
DATE: 24 February 2016 
MAP / SCHEDULE: Schedule 10 – Revised Council Policy 9.7 – Purchasing 

Schedule 11 – Current Council Policy 9.7 – Purchasing 
Policy 

LEGISLATION / STRATEGIC PLAN / POLICY: 

Legislation Part 4 of the Local Government (Functions & General) 
Regulations 1996 

 
Integrated Planning 
and Reporting 
Framework 
Implications 

Strategic Community Plan 
Council Four Year Priorities: Capable and Responsive 
Organisation 
S18 Strengthen the Capacity of the Organisation 

 
Policy 
Policy No and Name: 9.7 – Purchasing 
 
At its meeting held on 15 December 2015, Council adopted a revised Council Policy 
9.7 – Purchasing to increase the tender threshold from $100,000 to $150,000 to align 
legislated monetary values and noted that additional amendments would follow in 
early 2016. 
 
This report recommends those additional amendments for approval. 
 

DETAILS: 

Amendments to the Local Government (Functions and General) Regulations 1996 
were published in the Government Gazette on 18 September 2015 to be effective 
from 1 October 2015. 
 
The main amendments to the legislation are: 
 

 A new Division in the Regulations for the introduction of ‘Panels of Pre-Qualified 
Suppliers’. 



FINANCE AND 
ADMINISTRATION 
COMMITTEE 

- 16 -  8 MARCH 2016 

 

I:\CPS\ADMIN SERVICES\COMMITTEES\4. FINANCE AND ADMIN\FA160308 - MINUTES.DOCX 

 

 Introduction of additional tender exemptions for – Australian Disability 
Enterprises and Registered Aboriginal Enterprises 

 Technical drafting amendments to improve understanding of the Regulations 

 
The Western Australian Local Government Association (WALGA) issued a Model 
Purchasing Policy in December 2015 to assist local governments in complying with 
the amended regulations and this model has been used as a reference for the City’s 
policy. 
 
There are a number of areas that have been amended or included to strengthen the 
Policy and provide guidance which may have been lacking previously. 
 
In summary the changes to the Policy are: 
 
Policy Objective 
 
Additional point to strengthen compliance with the State Records Act 2000. 
 
Policy Statement 
 
Includes additional reference to the City’s Statement of Business Ethics adopted by 
Council 24 November 2015. 
 
Value for Money 
 
Additional references to highlight ‘risk factors’, ‘compliance levels’ safety 
requirements’ and ‘sustainable benefits’. 
 
Sustainable Procurement 
 
Additional wording to capture ‘positive economic, environmental and social 
outcomes’. 
 
Purchasing Limits 
 
Increase in the limit for obtaining verbal or 1 written quotation from $1,000 to $5,000. 
 
Additional sub-clauses added relating to: ‘existing contracts, ‘insufficient suppliers’, 
‘term of contracts’, ‘long term contracts’, ‘selection criteria’, ‘contract reviews’, 
‘tendering exemptions’, ‘sole source of supply’ and re-formatting and re-wording of 
the ‘purchasing thresholds’ including consideration of the purchasing value. 
 
Purchasing from Legal Service Providers 
 
Additional clause on the purchase of legal services through the WALGA preferred 
supplier panel. 
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Panels of Pre-Qualified Suppliers 
 
New clauses relating to establishing and operating panels of pre-qualified suppliers. 
 

FINANCIAL IMPLICATIONS: 

There are no direct financial implications with this change in Policy. 
 
All figures quoted in this report are exclusive of GST. 
 

COMMENTS: 

The amendments to the policy achieve compliance with the Local Government 
(Functions & General) Regulations 1996 published in the Government Gazette on 18 
September 2015. 
 
Additional amendments have been made to enhance internal control and 
governance. 
 
To improve and strengthen accountability reference has been made to the WALGA 
Model Purchasing Policy and the guidance provided by the City’s Audit and Risk 
Committee in November 2015. 
 
 

Moved by Cr Harley, seconded by Cr Chen 
 
That Council adopts the revised Council Policy 9.7 – Purchasing, as 
detailed in Schedule 10. 
 
The motion was put and carried 
 
 
The votes were recorded as follows: 
 
For: Crs Davidson, Chen and Harley 
 
Against: Nil 
 
 

  



FINANCE AND 
ADMINISTRATION 
COMMITTEE 

- 18 -  8 MARCH 2016 
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FA58/16 MOTIONS OF WHICH PREVIOUS NOTICE HAS BEEN 
GIVEN 

Nil 
 

FA59/16 GENERAL BUSINESS 

 

Responses to General Business from a Previous Meeting 
Nil 

 
New General Business 
Nil 
 

FA60/16 ITEMS FOR CONSIDERATION AT A FUTURE MEETING 

 
Outstanding Items: 
Nil 
 

FA61/16 CLOSE OF MEETING 

 
4.25pm There being no further business the Presiding Member declared the 

meeting closed. 
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Rev Budget Actual
Original
Budget

Revised
Budget

February 
Forecast

Year to Date Jan 2016 Full Year

CommentsVariance 
Forecast to 

Revised Budget

Variance 
Forecast to 

Revised 
Budget

Construction and Maintenance Directorate
Director of Construction and Maintenance 319,127$              330,147$         710,423$         646,219$          675,013$         28,794$              4% Increase in employee costs $30k, finalisation of restructure
Contracts and Asset Management Services 721-$  1,612-$             4,992,292$      721-$  721-$  -$  0% Moved due to restructure
Parks 4,607,952$           4,581,487$      7,934,226$      7,756,449$       8,098,094$      341,645$            4% Street tree maintenance contractor increase of $317k
Street Presentation and Maintenance 5,213,306$           3,895,016$      9,789,918$      9,885,358$       9,183,950$      701,409-$            -7% Decrease in employee costs $266k and infrastructure 

maintenance contractor $530k - mainly within Asset 
Condition Management

Construction 59,497$  29,292$           -$  359,344$          365,209$         5,865$  2%
Waste and Cleansing 5,453,879$           5,350,721$      9,777,952$      9,490,684$       9,525,412$      34,729$              0% Decrease in high pressure cleaning maintenance $49k
Properties 6,402,489$           5,929,677$      11,137,334$    10,548,349$     10,162,420$    385,929-$            -4% Decrease in property maintenance $320k
Plant and Equipment 3,462,493$           3,613,156$      823,426$         5,314,867$       5,608,138$      293,271$            6% Increase in employee costs $177k and other maintenance 

$110k
Total 25,518,022$         23,727,884$   45,165,570$   44,000,548$    43,617,515$   383,033-$           -1%

Planning and Development Directorate
Director of Planning and Development 847,096$              849,807$         1,677,485$      1,280,813$       1,301,300$      20,487$              2% Increase in employee costs $22k, finalisation of restructure
Strategic Planning 1,303,284$           1,121,491$      3,231,283$      2,729,804$       2,863,156$      133,352$            5% Increase in consultancy $52k and other professional fees 

$41k mainly due to State of the City planning
Development Approvals 1,299,112$           1,260,456$      2,279,949$      2,259,465$       2,038,475$      220,991-$            -10% Decrease in employee costs $95k and external contract 

labour $101k
Coordination and Design 1,765,336$           1,632,963$      4,939,127$      3,205,141$       3,056,870$      148,271-$            -5% Increase in external contract labour $64k and photography 

expense $41k
Transport 887,814$              697,112$         -$  1,865,195$       1,911,391$      46,196$              2% Increase in consultancy $45k mainly for Saturn Model 

development
Environment and Public Health 1,405,775$           1,194,465$      1,777,845$      2,851,474$       2,394,688$      456,787-$            -16% Decrease in employee costs $430k
Activity Approvals 455,771$              453,898$         841,627$         851,255$          893,246$         41,991$              5% Increase in employee costs $83k decrease in external 

contract labour $40k
Total 7,964,187$           7,210,191$     14,747,316$   15,043,147$    14,459,126$   584,021-$           -4%

Economic Development and Activation Directorate
Director of Economic Development and Activation 278,335$              210,535$         -$  783,929$          1,062,488$      278,559$            36% Increase in employee costs $47k, finalisation of restructure; 

increase in donations and sponsorships $200k for Light Up 
the City

Economic Development 1,146,462$           972,116$         2,465,027$      2,803,849$       2,551,022$      252,828-$            -9% Decrease in employee costs $214k
Arts, Culture and Heritage -$  -$  -$  -$  53,440$           53,440$              Newly created unit, yet to be fully activated
Business Support and Sponsorship -$  -$  -$  -$  53,440$           53,440$              Newly created unit, yet to be fully activated
International Engagement 189,285$              20,368$           -$  425,891$          135,420$         290,471-$            -68% Decrease in employee costs $290k
Marketing and Events 8,586,259$           7,829,619$      14,347,585$    13,206,678$     12,696,774$    509,903-$            -4% Decrease  in expenditure due to Christmas Pageant not 

taking place
Total 10,200,341$         9,032,638$     16,812,612$   17,220,347$    16,552,584$   667,763-$           -4%

Depreciation 17,661,076$         17,855,922$    34,211,101$    30,002,334$     30,186,643$    184,309$            1% Increase in buildings $55k, computers $54k and fixed plant 
$44k

Total 17,661,076$         17,855,922$   34,211,101$   30,002,334$    30,186,643$   184,309$           1%

TOTAL EXPENDITURE 108,069,815$       103,097,625$ 191,304,102$ 187,277,828$  186,766,234$ 511,594-$           0%

Employee costs capitalised 1,532,181-$           1,174,411-$      2,808,502-$      2,808,502-$       2,808,502-$      0-$  0%
(Gain) / Loss on Sale of Assets 1,116,938$           476,356$         1,558,253$      1,766,210$       1,766,210$      -$  0%

NET INCOME/(EXPENDITURE) 43,910,485$         49,575,743$    16,375,055$    17,249,442$     15,606,101$    1,643,341-$         -10%











CITY OF PERTH
REVISED CURRENT POSITION for the year ending 30 June 2016

Adopted Budget Actual YTD Revised Proposed Revised Budget
2015/16 31-Jan-16 Budget Budget Variance

Current Assets $ $ $ $ $
Cash and Cash Equivalents 4,109,637 10,096,255        5,321,032            5,235,228            (85,804)
Deposits and Prepayments 1,539,537 9,402,969          1,783,674            1,655,094            (128,580)
Money Market Investments - Municipal Funds 20,329,270 66,762,688        19,660,883          18,918,686          (742,197)
Money Market Investments - Restricted Funds 85,600,968 63,665,950        86,669,717          86,889,850          220,133
Trade and Other Receivables 11,535,833 18,056,615        10,243,590          10,378,437          134,847
Inventories 2,737,778 1,172,650          2,865,990            2,721,425            (144,565)
Total Current Assets 125,853,023 169,157,127 126,544,886 125,798,720 (746,166)

Current Liabilities

Trade and Other Payables 21,833,990 24,392,865        27,342,738          27,658,796          316,058
Employee Entitlements 10,750,892 10,942,661        11,525,004          11,608,196          83,192
Provisions 724,837 603,526             224,001 169,783 (54,218)
Borrowings 6,771,075 6,075,006          6,771,075            6,895,373            124,298
Total Current Liabilities 40,080,794 42,014,058 45,862,818 46,332,148 469,330           

Working Capital Position Brought Forward 85,772,229 127,143,069    80,682,068         79,466,572        (1,215,496)

Deduct Restricted Cash Holdings (85,600,968) (63,665,950) (86,669,717) (86,889,850) (220,133)
Deduct Unspent Borrowings 0
Deduct Restricted Capital Grants - (202,122) 0
Add Current Borrowings 6,771,075 6,075,006 6,771,075 6,771,075 0

Current Funds Position Brought Forward 6,942,337 69,350,003      783,426 (652,203) (1,435,629)
82,506,025          82,953,185          

N:\Budget 1516\February Review 2015-16\Workings\Statements\FAC Jan 2016.xls
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CP 9.7  Purchasing 

• all purchasing practices shall comply with relevant legislation, regulations, and
requirements consistent with the City’s policies, procedures, Code of Conduct and
Statement of Business Ethics;

• full accountability shall be taken for all purchasing decisions and the efficient,
effective and proper expenditure of public monies based on achieving value for
money;

• purchasing is to be undertaken on a competitive basis in which all potential suppliers
are treated impartially, honestly and consistently;

• all processes, evaluations and decisions shall be transparent, free from bias and fully
documented in accordance with applicable policies and to provide a clear audit trail;

• any actual or perceived conflicts of interest are to be identified, disclosed and
appropriately managed; and

• information provided to the City by a supplier shall be treated as commercial-in-
confidence and should not be released unless authorised by the supplier or relevant
legislation.

2. VALUE FOR MONEY

Value for money is an overarching principle governing purchasing that allows the best 
possible outcome to be achieved for the City.  It is important to note that compliance with 
the specification is more important than obtaining the lowest price, particularly taking into 
account user requirements, quality standards, risk factors, sustainability, life cycle costing, 
and service benchmarks. 

An assessment of the best value for money outcome for any purchasing should consider 
the following: 

• all relevant whole-of-life costs and benefits, whole of life cycle costs (for goods) and
whole of contract life costs (for services) including transaction costs associated with
acquisition, delivery, distribution, as well as other costs such as but not limited to
holding costs, consumables, deployment, maintenance and disposal.  For the
disposal of any property (assets) reference shall be made to Council Policy 9.14
Disposal of Property;

• the technical merits of the goods or services being offered in terms of compliance
with specifications, contractual terms and conditions and any relevant methods of
assuring quality, including but not limited to an assessment of levels and currency of
compliances, value adds offered, warranties, guarantees, repair and replacement
policies, ease of inspection, ease of after sales service, ease of communications etc;

• financial viability and capacity to supply without risk of default.  (Competency of the
prospective suppliers in terms of managerial and technical capabilities and
compliance history); and

• a strong element of competition in the allocation of orders or the awarding of
contracts. This is achieved by obtaining a sufficient number of competitive quotations
wherever practicable.
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CP 9.7  Purchasing  

 
The following quotation/tender thresholds apply to the procurement of goods and services: 
 

Amount of Purchase Purchasing Requirements 

Up to $5,000 
Category A 

Purchase directly from a supplier using a Purchasing or 
Corporate Credit Card issued by the City, or obtain at least 
one (1) verbal or written quotation  from a suitable supplier, 
either from: 
• an existing panel of pre-qualified suppliers administered by 

the City; or 
• a pre-qualified supplier on the WALGA Preferred Supply 

Program or State Government Common Use Arrangement 
(CUA); or 

• from the open market. 
The continuous use of single suppliers is to be routinely 
tested to ensure that the City is receiving best value for 
money at a competitive market price and adequately 
distributing market share. 

  
$5,001 - $50,000 
Category B 

Obtain a minimum of three written quotations from suppliers 
using a brief outlining the specific requirement, either from: 
• an existing panel of pre-qualified suppliers administered by 

the City; or 
• a pre-qualified supplier on the WALGA Preferred Supply 

Program or State Government CUA; or 
• from the open market. 

 
Notes: 

1. This category excludes quotations where the City is 
entering into a contract for services that are of an on-
going nature and exceed one (1) year duration.  
Contracts with a duration of more than one (1) year 
are to be by Category C – Formal Quotation. 

2. Consultancy services must be by formal quotation 
unless at the discretion of the Finance Unit 
(Contracts Administrator) it is deemed services are of 
low risk and complexity. 

$50,001 - $150,000 
Category C 

A formal quotation process is to be coordinated through the 
Finance Unit (Contracts Administrator) under the following 
guideline: 
Obtain at least three (3) written quotations from suppliers by 
formal invitation under a Request for Quotation, containing 
price and detailed specification of goods and services 
required.  The procurement decision is to be based on pre-
determined evaluation criteria that assess all value for money 

4 
SERVING    LEADING    GROWING    TEAMWORK    EXCELLENCE    PRIDE 



 

CITY of PERTH  Council Policy Manual 
 

CP 9.7  Purchasing  

 
considerations in accordance with the definition stated within 
this Policy. 
Quotations within this threshold may be obtained from: 

• an existing panel of pre-qualified suppliers 
administered by the City; or 

• a pre-qualified supplier on the WALGA Preferred 
Supply Program or State Government CUA; or 

• from the open market. 
Requests for quotation from a pre-qualified panel of 
suppliers (whether administered by the City, through the 
WALGA preferred supply program or State Government 
CUA) are not required to be invited using a Request for 
Quotation form, however at least three written quotes are 
still required to be obtained. 

$150,001 and above 
Category D 

Where the purchasing requirement is not suitable to be met 
through a panel of pre-qualified suppliers, or any other 
tender-exempt arrangement as listed under section 4.9 of 
this Policy, conduct a public Request for Tender process in 
accordance with Part 4 of the Local Government (Functions 
and General) Regulations 1996, this policy and the City’s 
tender procedures.  The procurement decision is to be 
based on pre-determined evaluation criteria that assess all 
value for money considerations in accordance with the 
definition stated within this Policy. 

4.3 Insufficient Suppliers 
Where this policy requires a certain number of quotations to be obtained, but it is not 
possible to obtain that number of quotations, then best endeavours must be used to obtain 
as many quotes as possible. 
 
If it is not possible to obtain the required number of quotations then: 
 

1. the requirement to obtain that number of quotations may be waived by 
• the Procurement Officer for Category A & B quotations, and 
• the Contracts Administrator and the Procurement Officer for Category C 

quotations, 
with justification being provided by an officer with the appropriate authority to 
incur the liability; but 

2. all other requirements of this policy applicable to that type or value of purchase 
apply. 

4.4 Term of Contracts 
The following table defines the term to be applied to classes of contracts established under 
this policy: 
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Procurement Type Contract Period Option Period 
Contracts with the potential for short-
term change in technology, 
specification, availability or a new 
untried service. 

One (1) Year Two (2) Years, or 
Two (2) x One (1) Year 

Service contracts and contracts with 
a medium potential for a change in 
technology, specification or 
availability. 

Three (3) Years Two (2) Years, or 
Two (2) x One (1) Year 

Information Technology, Equipment 
and contracts where there is a high 
cost of contract establishment or 
there is low potential for a change in 
technology, specification or 
availability 

Ten (10) Years Five (5) Years 

 
In considering the term to be applied to a contract the following principles have been 
adopted: 
 

• Short term contracts (one year) do not build the relationship that may be required to 
maintain an adequate level of service over time. 

• Medium term contracts (three years) can discourage supplier complacency making 
them a useful tactic for the City. 
 

Long Term contracts (five years and over) need to demonstrate significant benefit to the 
City and have mechanisms to review the adequacy of the services and ensure continued 
competitiveness. 

4.5 Long Term Contracts 
Where the City enters into a long term Contract, such as for the supply of Information 
Technology Software, a market test/analysis is to be carried out every five years to ensure 
value for money in the provided service.  
 

4.6 Selection Criteria 
 
Compliance and qualitative selection criteria shall apply to all formal quotations and 
tenders relative to the nature and complexity of the project or service. 

4.7 Contract Reviews 
All Contracts established by the City shall contain a requirement to review the performance 
of the Contractor/Supplier/Consultant at least annually and prior to the extension, if any, of 
the Contract term. 
 

6 
SERVING    LEADING    GROWING    TEAMWORK    EXCELLENCE    PRIDE 



 

CITY of PERTH  Council Policy Manual 
 

CP 9.7  Purchasing  

 
4.8 Tendering Exemptions 
An exemption to publicly invite tenders may apply in the following instances: 

• the purchase is obtained from a pre-qualified supplier under the WALGA 
Preferred Supply Program or State Government Common Use Arrangement. 

• the purchase is from a Regional Local Government or another Local 
Government; 

• the purchase is acquired from a person registered on the WA Aboriginal 
Business Directory, as published by the Small Business Development 
Corporation, where the consideration under contract is worth $250,000 or less 
and represents value for money; 

• the purchase is acquired from an Australian Disability Enterprise and 
represents value for money; 

• the purchase is from a pre-qualified supplier under a Panel established by the 
City; or 

• any of the other exclusions under Regulation 11 of the Local Government 
(Functions and General) 1996 apply. 

 

4.9 Inviting Tenders under the Tender Threshold 
Where it is considered beneficial, tenders may be called in lieu of seeking quotations for 
purchases under the $150,000 threshold.  If a decision is made to seek public tenders for 
goods/services of less than $150,000, all of the steps of a public tender process must be 
followed. 
 

4.10 Sole Source of Supply 
Where the purchasing requirement is over the value of $5,000 and of a unique nature that 
can only be supplied from one supplier, the purchase is permitted without undertaking a 
tender or quotation process.  This is only permitted in circumstances where the City is 
satisfied and can evidence that there is only one source of supply for those goods, 
services or works.  The City must use its best endeavours to determine if the sole source 
of supply is genuine by exploring if there are any alternative sources of supply.  Once 
determined, the justification must be endorsed by the Chief Executive Officer in 
accordance with the applicable Corporate Procedure, prior to a contract being entered 
into. 
From time to time, the City may publicly invite an expression of interest to effectively 
determine that one sole source of supply still genuinely exists. 
 

5. PURCHASING FROM LEGAL SERVICE PROVIDERS 
The City of Perth will utilise the WALGA preferred supplier contract for legal services.  The 
selection of the service provider will be undertaken by the Chief Executive Officer, Director 
Corporate Services or the Manager Governance based on factors including the panel 
provider undertaking similar work on behalf of the City of Perth, specialist expertise as well 
as being based on standard contract performance.  Circumstances requiring the use of a 
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6.4 Purchasing from the Panel 
The invitation to apply to be considered to join a panel of pre-qualified suppliers must state 
whether quotations are either to be invited to every member (within each category, if 
applicable) of the Panel for each purchasing requirement, whether a ranking system is to 
be established, or otherwise. 
 
Each quotation process, including the invitation to quote, communications with panel 
members, quotations received, evaluation of quotes and notification of award 
communications must all be captured on the City’s electronic records system.  A separate 
file is to be maintained for each quotation process made under each Panel that captures 
all communications between the City and Panel members 
 

7. AUTHORISATION OF EXPENDITURE 
Acceptance of tenders and quotations and the authorisation of expenditure is to comply 
with the City’s purchasing requirements, associated policies and procedures and within the 
relevant delegation or limit of authority. 
 
All purchases of goods or services other than those goods or services deemed an 
emergency or those outside of normal business hours are only to be purchased after the 
approval of an appropriate purchase requisition and the receipt of a relevant purchase 
order. 
 
The confirmation of any purchase after the completion of a quotation / tender process must 
be authorised by an officer to whom authority to incur a liability has been delegated 
ensuring that sufficient funds have been provided for in the City’s annual budget. 
 
Document Control Box 
Document Responsibilities: 
Custodian: Contracts Administrator Custodian Unit: Finance 
Decision Maker: Policy approved by Council 
Compliance Requirements: 
Legislation: Part 4 of the Local Government (Functions & General) Regulations 1996 
Industry:  
Organisational: PR0106 Calling of Quotations 

PR0105 Tendering for Goods and Services 
PR0660 Evaluation Panels for assessing Tenders, Expressions of Interest and Quotations 
PR0957 Authorisation of Purchase Orders 
PR0965 Sole Supplier Justification, Application and Approval 

Document Management: 
Risk Rating:       Review Frequency:       Next Due:       TRIM Ref: [AP####] 
Version # Decision Reference: Synopsis: 

1.  OCM 28/06/11 (317/11)  
2.  OCM 18/11/14 (509/14)  
3.  OCM 30/04/15 (161/15)  
4.  OCM 15/12/15 (585/15) Amended in line with updates to Legislation 
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3. SUSTAINABLE PROCUREMENT 

Sustainable Procurement is defined as the procurement of goods and services that have 
fewer negative environmental and social impacts than competing products and services.

The City is committed to sustainable procurement and where appropriate shall endeavour 
to design quotations and tenders to minimise environmental and negative social impacts.  
Sustainable considerations must be balanced against value for money outcomes in 
accordance with the City’s sustainability objectives. 

4. PURCHASING PROCEDURES AND LIMITS 

The City has established administrative procedures relating to the calling of quotations and 
tenders for goods and services which must be adhered to when seeking quotations or the 
calling of tenders. These procedures have been developed to establish effective 
procedures for calling quotations to achieve best value for money and quality of goods and 
services within specified time frames. The relevant procedures that officers must refer to 
are listed as follows: 

 PR0106  – Calling of Quotations. 
 PR0105 – Tendering for Goods and Services. 
 PR0660 – Evaluation Panels for Assessing Tenders, Expressions of Interest and 

Quotations.
 PR0957 – Authorisation of Purchase Orders. 
 PR0965 – Sole Supplier Justification, Application and Approval. 

The confirmation of any purchase after the completion of a quotation / tender process must 
be authorised by an officer to whom authority to incur a liability has been delegated 
ensuring that sufficient funds have been provided for in the City’s annual budget. 

The purchasing of goods and services can only be undertaken once a purchasing 
requisition has been approved and a relevant purchase order has been obtained (other 
than those goods or services deemed an emergency or those outside of normal business 
hours. In these circumstances the requisition and order is to be approved and obtained the 
next day). 

The following quotation / tender requirements apply to the procurement of goods and 
services, where the value of procurement (excluding GST) for the value of the contract 
over the full contract period (including options to extend) is, or is expected to be the 
following: 



CITY of PERTH Council Policy Manual

CP 9.7  Purchasing Policy

4
SERVING    LEADING    GROWING    TEAMWORK    EXCELLENCE    PRIDE 

Amount of Purchase Purchasing Requirements 

Up to $1,000 One verbal or written quotation shall be obtained and 
alternative suppliers are encouraged to be used to ensure 
best value of money and adequate market sharing.

$1,001 - $5,000 A minimum of three quotations (verbal or written) shall be 
obtained, where possible, from alternative suppliers. 

$5,001 - $50,000 Obtain a minimum of three written quotations (excluding 
requests for Consultancy Services where a formal quotation 
process is to be used at the discretion of the Manager 
Finance).

$50,001 - $150,000 A formal quotation process is to be coordinated through the 
Contract Management Unit (other than vehicles, plant, 
equipment or office equipment where the items are 
manufactured to industry or Australian Standards). 

$150,000 and above Conduct a public tender process in accordance with 
prevailing legislation and the City’s corporate procedures. 

Where it is considered beneficial, tenders may be called in lieu of seeking quotations for 
purchases under the $150,000 threshold (excluding GST).  If a decision is made to seek 
public tenders for goods/services of less than $150,000, all of the steps of a public tender 
process must be followed (see part 4.5). 

The Chief Executive Officer shall develop and implement appropriate processes to monitor 
expenditure with individual contractors or suppliers to ensure that where it is reasonably 
foreseeable that expenditure with a single contractor or supplier may exceed $150,000, 
tenders for the provision of those services are invited to ensure the City does not 
contravene the anti-avoidance provisions prescribed in Regulation 12 of the Local 
Government (Functions and General) Regulations 1996. 

4.1 Up to $1,000 
Where the value of goods or services does not exceed $1,000 (excluding GST), the 
purchase is on the basis that a verbal or written quote is obtained. The continuous use of 
single suppliers is to be avoided to ensure that the City is receiving best value for money 
at a competitive market price and adequately distributing market share. 

A record of the verbal quotation must be maintained in accordance with the City’s Record 
Keeping Plan. 

4.2 $1,001 to $5,000 
Where the value of goods or services is between $1,001 and $5,000 (excluding GST), the 
purchase is on the basis of a minimum of three quotations (written or verbal). Market 
testing with a greater number of suppliers or more formal forms of quotation is to be 
occasionally undertaken to ensure best value is maintained.
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This purchasing method is suitable where the purchase is relatively small and low risk. 

Records of quotations sourced must be created and maintained in accordance with the 
City’s Record Keeping Plan. 

4.3 $5,001 to $50,000 
This category is for the procurement of goods or services where the value ranges between 
$5,001 and $50,000 (excluding GST). 

A minimum of three written quotations are required. Where this is not practical, (that is due 
to limited suppliers), it must be noted through records relating to the process. Where, due 
to the nature of the goods or services being sourced, there is unlikely to be more than one 
supplier, approval of that supplier as a “Sole Supplier” must be obtained in accordance 
with Corporate Procedure PR0965- Sole Supplier Justification, Application and Approval. 

The general principles for obtaining written quotations are as follows: 

 Ensure that the requirements are clearly understood by the employee seeking the 
quotations.

 Ensure that the requirement is clearly, accurately and consistently communicated to 
each of the suppliers being invited to quote. 

The engagement of Consultancy Services are required to be conducted through a formal 
quotation process unless the Manager Finance assesses the proposed service as low risk 
to the City and/or is classified as a supply of service rather than a formal Consultancy 
Service.

Records of quotations sourced must be maintained in accordance with the City’s Record 
Keeping Plan. 

4.4 $50,001 to $150,000 
For the procurement of goods or services where the value exceeds $50,001 (excluding 
GST) but is less than $150,000 (excluding GST), a formal quotation process is to be 
coordinated through the Finance Unit – Contracts Administration section in accordance 
with corporate procedures.

Where the supply of vehicles, plant or equipment (including office equipment) is required 
and the goods are manufactured to industry or Australian Standards, a minimum of three 
written quotations are required. 

The responsible officer is expected to demonstrate due diligence and to comply with 
record keeping and audit requirements. Records of quotations sourced must be 
maintained in accordance with the City’s Record Keeping Plan. 

NOTES:  The general principles relating to formal quotations are that they will include the 
following requirements: 
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a. An appropriately detailed specification to communicate requirement(s) in a 
clear, concise and logical fashion. 

b. The request for quotation will include as a minimum: 

i. General Conditions of Quotation. 
ii. General Conditions of Contract. 
iii. Written Specification. 
iv. Selection Criteria to be applied. 
v. Form of Quotation/Price Schedule. 
vi. Conditions of responding. 

c. Invitations to quote will be issued simultaneously to ensure that all parties 
receive an equal opportunity to respond. 

d. All prospective suppliers to be advised at the same time of any new 
information that is likely to change the requirements.

e. Responses should be assessed in accordance with corporate procedures for 
compliance, then against the selection criteria, and then value for money. All 
evaluations shall be documented and maintained in accordance with the 
City’s Record Keeping Plan. 

f. Respondents will be advised in writing as soon as possible after the final 
determination is made and approved. 

4.5 Over $150,000  
Where the value of the goods or services is estimated to be over $150,000 (excluding 
GST), or where it is considered that a public tender process for goods or services under 
that value should be followed, all regulatory compliance in relation to the public tender 
process including established City procedures and guidelines, are to be adhered to. 

5. AUTHORISATION OF EXPENDITURE 

Acceptance of quotations and the authorisation of expenditure is to comply with the City’s 
purchasing requirements, associated policies and procedures and within the relevant 
delegation of authority. 

All purchases of goods or services other than those goods or services deemed an 
emergency or those outside of normal business hours are only to be purchased after the 
approval of an appropriate purchase requisition and the receipt of a relevant purchase 
order.
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