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General Information about Online Submissions

Planning and Building applications can now be submitted online through the City’s
website.Please familiarise yourself with this user guide prior to lodging an
application.

Required Planning and Building Application Information

Prior to submitting an application, applicants should download the latest
application forms andchecklists, this will help ensure that required information is
provided at lodgement.

Becoming a Registered User Prior to Lodgement

Please email dau.inbox@cityofperth.wa.gov.au and provide the following information to
enable theCity to set you up as a registered user.

e A generic email (an admin type email); the reason for this is we only set up a

company once andthe login details can be used by anyone in your company.
e Postal address confirmation
e Contact Name
e Applicant Name

Once you have registered, an email containing your username and password will be sent
to the generic email address provided.

Note:
You can only view applications or submit further information through your user portal if
you are the listed applicant.

Application Fees
Application fees can be paid on submission by credit card or if fees exceed $10,000.00 a
‘Cash Invoice’option is available which will generate an invoice with EFT details.

Note:

An application submitted without fees is deemed incomplete and will not be processed
until paymentis made.
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Application File Types
The City only accept application plans in PDF. Plans must be:
e Unlocked, with no security features.
e Toscale (1:1000)
e Optimised for minimum file size (max upload size per attachment 80mb)

Note:

The use of words with accents or special characters are not allowed.
Examples of accents: Café, Facade

Special character examples: - “% A & () {}[]:; @ “#<>,?/

File Sizes

There is an 80-megabyte restriction with a limit of 20 attachments per session. For large
applications, with documents and plans exceeding these limits, please contact the
application team on 9461 3366 to discuss alternate lodgement methods.

File Naming
Please ensure that documents you attach have the correct file name and are uploaded
to the correct attachment box. Please refer example below:

* Denotes that the field is mandatory.

Plans and Document Attachments

Aftach File ~ ||C:\Users\rnatalotto\DesKtoerchitectural Plan.pdf Browse... |

Architectural Plans

Where there is no file name recorded against the attachment box please type in what
the document is e.g.: Fire Engineer Report.

If you exceed the attachment limit, please refer to the ‘Step 4- Submitting Additional
Information’.
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Session Timed Out

The online system will ‘time out” after 20 minutes of non-activity. It is recommended you
have all attachments ready to load prior commencing the lodgement process. Any
application commenced but not submitted will be saved and can be edited once the user
has logged back into the system.

If you are a registered user, simply log back in, hover over ‘Applications’, select ‘Edit
Applications’, and click on the relevant application. Your application will continue where
it timed out.

Dé\pplications Customer Service Registration Licensing General Enquiry

New Application
Edit Application |

Appiil:atlon Enquwy v you to modify the details of an Application lodgement that has not yet been submitted. Once an application

. has béen submitted it is no longer available for modification here.

Development Application Lodgement

Date Application Location Last In Remove
Created Type Modified Cart
26-10-2021 26-10-2021 o
12:18 12:18
26-10-2021  Buiiding Permit - "COUNCIL HOUSE", 27-29 St Georges Terrace, PERTH WA 600026-10-2021 o
: Certified (BAT) 11:59
26-10-2021 | Development "COUNCIL HOUSE", 27-29 St Georges Terrace, PERTH WA 600026-10-2021 o
10:35 Application 11:28

Note: If your application is not listed, it means it has not been saved.
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Forgot your Password?

If you forget your password, click ‘forgotten your password’. Please ensure that you
have the following information:

Sign in
I you are a registered user, please enter your sign in detalls below.

Your security is owr pnonty, so after five incomect logon attempds your account will be disabled Please contact our Customer Expenience Team for assisiance on

(08) 9461 3333

If you have forgoblen your password, use the Forgolfen youwr password #' link below

Uiser Maims

Fassword

Fosgotien your password 7 m

-~

If you do not have the information please contact the Applications Team via email
dau.inbox@cityofperth.wa.gov.au and an officer will provide the details.

Assistance

If you have any difficulties lodging a building or planning application, please contact the
ApplicationsTeam via email: dau.inbox@cityofperth.wa.gov.au or phone 08 9461 3366.
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Step 1 — Locating Applications Online
CITY OF ) PERTH SR i

Welcome to City of Perth

Explore all the City of Perth has te offer, from parks and

gardens to events, libraries and museums cITv uF # )” PEH

How can we help?

T akeypnerd o phiase [ searen |

CITY OF LIGHT

Click on ‘Building and Planning’

s VistPerth  News  PublicNotices  Contsctus | Sesrch Q
m City of Perth Forms&Payments  LivegWork Councl  Building & Planning  Future Perth

X

|'Building and Planning ]

Building and works Planning and building applications +

Planning framework

Click on ‘e-Lodgement’

Home > Building and Planning

Building and Planning

50 2} (=1

Building and works Planning and building applications Planning framework
Building legislation > Developmentt Applications — Exempt City of Perth Local Planning Strategy >
- CovVID 19
Undertaking work.. b3 Planning schemes >
Building Permits. Licenses & Approvals >
Building certification services > Planning policies and precinct plans >
Developrment Applications >
Building and construction notes > = Planning registers and lists >
[ eLodgement >
Heritage planning and incentives >
Property enguiries 3
Building and development 5
applications
Advertised planning applications >
Waste guidelines for developments >
Mapping >
3D Perth >
Frequently asked quastions >
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You must read the ‘Agreement’ section, then select ‘By clicking here you agree to the
terms and conditions and can now start submission’ to proceed to e-lodgement.

Agreement

| agree that | will comply with the requirements under the relevant legislation and City policies to provide
complete and correct forms, information and plans for the City to assess an application. |f insufficient or
incorrect information is submitted, | acknowledge that the application will not be lodged or further processed
until all required documents and fess have been received, to the satisfaction of the City, i1 accordance with
relevant legislation.

| have read ali fields of the electronic form carefully and have consulted the application guide,

l. the applicant have obtained permission from the author and/or retevant night holders to reproduce. publish
and distribute alt documents and plans submitted for the purpose of my application

| fully indemnify the City for any alleged breach of copyright relating to the documents submitted as & result
of them baing reproduced/published/distributed by the City in processing my application

The email address that | have prowided In submitting this application is the email address to which | will
sccept any notification or communication from the Council.

Upon submission of an application a registered user login will be provided to me. | agree that any additional
information that s reguired to be submitted to the City e g. further technical information, amended plans or
other drawangs, will need to be submitted to the City wia this pertal using my registered user login.

Please note the following:

1 Anapplicabon submitted to the City s not considered to be lodged until all information 1s checked and is
confirmed that s complete and correct.

1 Please be aware that additional fees may be incurred once your application is processed e g. estimated
value of werks submit 1s incorrect, works bond

By clicking here you agree to the terms and conditions and can now start submission. >
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Step 2- Login as a Registered User
Click ‘Sign in’

CITY OF - PERTH

Applications Customer Service Licensing General Enquiry Payments

-
-
-

Payments Customer Requests Advertised Planning Applications

Need to make a Payment ? Then why not pay it To enquire about a City of Perth facility, appeal an To enquire planned advertised applications

online ! Select this option to pay via our secure infringement, nominate a driver or elect to have your

payment gateway. infringement heard in Court

0
"_4

Applications Licensing
Building and Development, Event and Obstruction Food Business, Health Approval and Temporary Food
Permit Applications Vendor Applications

Using your username and password ‘sign in’

Signii
If you are a registered user, please enter your sign in details below.

Your security is our priority, so after five incorrect logon attempts your account will be disabled. Please contact our Customer Experience Team for assistance on
(08) 9461 3333.

If you have forgotten your password, use the 'Forgotten your password?’ link below.

User Name

Password

Forgotten your password ? m
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Select Applications

Applications Customer Service Registration Licensing General Enquiry Payments
New Application

Edit Application Applications

Application Enquiry

W39 Applicant BSTRAT-1900/50, "COUNCIL HOUSE", 27-29 St Georges Terrace, PERTH WA 6000

Select the application type and click ‘next’

ent | City of Perth x P htps/fesevicesperthwagovas X @ Microsoft Word - Planning and £ X | & NewTzb x  + -

way/Production/Web/Applications/ApplicationTypes.aspx =2

heCit.. (@ CityofPerth FIPW.. [ CTF & Financial Managem... [l SROWA Perth Metr.. B Financial Resources.. @) Street Naming Guid.. A IRONMOUNTAIN @ Google Maps By Line Managers Portal Objective Connect @ BP

Select Application Type

City of Perth Online Applications

Below is a list of the Application types that you can lodge online. Please select the required application type and click the ‘Next' button to continue.
If you are wanting fo lodge a Planning or Building Application as a registered user, please sign in.

Please note, you will be timed out after 20 minutes of non-activity

Building Applications -~

Application Types Instructions.
Building Permit - Certified (BA1)

Building Permit - Uncertified (BAZ2)

Demalition (BA5)

Occupancy Permit (inc unauthorised 2-9) (BA9)

Building Approval Cert (inc 1 & 10 unauthorised) (BA13)

Sign Application

c|o0|0|O0|O0 |0 O

Pre Permit Clearance

Planning Applications

|

Application Types Instructions
Development Application / Amendment

Development Assessment Panel

Section 40

Built Strata Plan

Written Planning Advice

Transfer Plot Ratio - Donor

O o o|joc|O|0O|0O

Development Approval Exemption Advice
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Enter property details and then press ‘search’

ase search for and select your property address relating fo request

Our system will assist you to locate a property in the City of Perth.

If your property is not within the City of Perth boundaries, it will not be recognised by the system. Please check City of Perth map to identify
your address from our property system.
To search for a property:

= To search for a park, reserve or landmark, click on the tickbox below
« don'tinclude the suffix (ie use 6. not 6a)
= only include the name of the street (William not William Street)

= If you live in an apartment block with over 100 apartments, please state the apariment number.

Address Search

Search for locations using Address details

Use this option if you wish to search for a property. Please enter the address details, then click on the search button to invoke the search.
If you wish to search for a park, reserve, building name or landmark, please click on the tickbox below to
expand your search

[ Click here to specify unit/level numbers or to search by park, reserve, landmark or
building name

Street Number

Street Name
Street Type (any) -

Suburb

=3 =3

Select the Property and click ‘next’

ase search for and select your properly address relating to this request

Our systemn will assist you to locate a property in the City of Perth.
If your property is not within the City of Perth boundaries, it will not be recognised by the system. Please check City of Perth map to identify
your address from our property system.
To search for a property:
« To search for a park, reserve or landmark, click on the tickbox below
« don'tinclude the suffix (ie use 6, not 6a)
= only include the name of the street (William not William Street)

- Ifyou live in an apartment block with over 100 apartments, please state the apartment number

Number of Properties Found

Address
i ] . "COUNCIL HOUSE", 27-29 St Georges Terrace, PERTH WA 6000
o O "COUNCIL HOUSE COP OFFICES", 27-29 St Georges Terrace, PERTH WA 6000
i ] L] "COUNCIL HOUSE CARPARK", 27-29 St Georges Terrace, PERTH WA 6000
i ] O "COUNCIL HOUSE FLOOR 2", 27-29 St Georges Terrace, PERTH WA 6000
L] [] "COUNCIL HOUSE FLOOR 3", 27-29 St Georges Terrace, PERTH WA 6000
i ] O "COUNCIL HOUSE GARDENS", 27-29 St Georges Terrace, PERTH WA 6000

Add More Properties m
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Select appropriate applicant and click “Next” to commence lodgement

Contacts applicable to this lodgem

Registered Customers, please click here to sign in.
Don't have a sign in? Complete contact details by clicking “Add Name +" to all applicable categories below.

Please note: If you wish to receive a receipt of your transaction, please ensure you enter a valid email address when completing the "Add Name +" details.

Click NEXT to continue to the next stage

Contacts Names Link/s

Applicant * - C'ty/f f‘Perth @ x
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Step 3- Submitting your Application

Complete requested fields and add attachments, ensuring you attach documents against
the correct file name (i.e. MRS Form 1 document is placed with file name ‘Metropolitan
Region Scheme Form 1’) and then click ‘next’.

Select the application type, click next

For Planning Applications:

Application Details

Description of proposed works - Large format digital sign

Estimated Value of Work - 555555

Related Applications

Attach File « Development Approval Form.pdf 2
Development Approval Form

Attach File » MRS 1.pdf 2
Metropaolitan Region Scheme Form 1

Attach File « Choose File | Cestificate of Title pdf 2
Current Certificate of Title for every Lot

Attach File Choose File | LAND OWNER'S WRITTEN LEGAL .. ORISATION FORM - BUILDING po2/

Land owner's written legal authorisation

Applicafion Type

Select one Application Type

[0 Change of Use Application
DA Sign Application

Development Application

ded Developr

Retrospective D

(]
[ Development WA
(]
(]
(]

Swan River Trust

[ wWestern Australian Planning Commision

=3 2

Should you have additional documents to attach, please ensure the uploaded document
is appropriately labelled
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* Denotes that the Neld I mandatory.

Pians and Documant Atackmants

Attmon Flie. Stalamant of Complanca. pof

Stalnmont of Flansing Complianca

At Flle Devaiopmant Plars pdf
ivaopment Plars
attnon Flie Hafia crosan

Perspactive Plars

Attmo Flle Hafia chasan
Corsir.ction Maragement Fan

At Flis Hafia crosan
Technical Repon - Acoushc

Attmon Flle Hafla crasan
Tchrical Rapon - TraficTrnspaFaking

Attmon File Mafia chasan
Technical Repod - Wind

Attmon Flle Mafia crazon
Technical Repon - Hortage

At Flle. Na e chosen
Tachrical Rapon — Univirsdl Arrss

AddHional Documends Hafia crosan

Hafla crosen

[ChossaFie ] Ma fie crasan

[(Choosa File | ma fia crasan

[— ;

If you are unable to attach all files please refer to the Step 4 — Submitting Additional
Information
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Complete required Planning Data and Materials Used (if applicable to your application
type) and click‘next’

mancaiony.
Planning Data
Land Use Plezse Salect W

Mumrber of Bedrooms?

Area of Dwelings (zq metars)
Total Floor Area (sq meters)
Mlumoer of Leveis?

Hesghi of Building (metres)

Spas? How marny?

Parking Bays Mo w
Commercial Bays

Residentizl Bays

Cissbled Bays

Zarvice Bays

Bicycle Bays

Materials Used

‘fou can mult sefect the answers o the questions Delow.
To mukti select hold the 'CTRL butten and click the answers reguired

Ground Leve

= coloured or backed

Grifls - Alumninium or Steel

Hardwoed timbar windows

High guality grade A formsork cor »

Upper Level wrylic Render
Bonded Aluminaim Cladding with
Brick or Brick Clad
Fibre Cement or GRC Cladding
Clear or Tinted
== - Coloured or backed -

Awmnings Composite shest cladding &
Fibre Cement or GRC Cladding
Glzzz

Metal Cladding

Ruoofs Clay, Concreter or Slate Tiles -
Draingd garden roof systems
Orained pavers on concrete flat ro
Fibre Cement of GRC
Glass
Integrated functonal systems -
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For Building Applications

Complete requested fields and add attachments, ensuring you attach documents
against the correct file name (i.e. BA1 document is placed with file name

‘Application Form- BA1’) and then click ‘next’.

* Denotes that the field is mandatory.

Application Details

Description of proposed works

Estimated Cost (incl GST) - 10000

Related Applications

Attach file - Choose File | BA1 Application pdf

Application Form - BA1

Attach file Choose File | Landowners Auth pdf

Land owner's written legal authorisation

O Tick to pay BCITF with this application, or alternatively attach BCITF recsipt below if
payment has been made directly to BCITF

Attach file Choose File | BCITF Receipt pdf

BCITF Receipt

Select one Building Classification

©® Building Permit Certified 1 & 10

O Building Permit Certified 2 - 9

Services Amendment - Non-Mechanical Air Pressure Relief Design Change; and Smoke
Detector (Dual Qutput Sensor) Design Change to Hotel Development

Should you have additional documents to attach, please ensure the uploaded

document isappropriately labelled.

* Denotes that the field is mandatory.

Plans and Document Attachments

Attach File » Cheose File | Plans (1) pdf

Architectural Plans

Attach File » Choose File | CDC pdf

Cerificate of Design Compliance - BA3

Attach File Choose File | Landscaping. pdf

If you are unable to attach all files please refer to the ‘Step 4- Submitting Additional

Information’.
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Complete required Building Data (if applicable to your application type) and click next.

* Denotes that the field is mandatory.

Building Data

Are there any existing swimming pools or spas iated with this property? [ No - ]
How many Pools? Please Select

How many Spas? Please Select

Are there any new swimming pools or spas? No -
How many Pools? Please Select

How many Spas? Please Select

Floor area to be created m2 for newly constructed =

Is there a performance based alternative solution associated with this application? No -

if Other please specify

Note:

If you are not be creating any additional sqm of floor area please put a zero ‘0’
otherwise you will not be able to continue with lodgement.

If you are unsure of the Building Classifications please refer
https://www.abcb.gov.au/sites/default/files/resources/2020//UTNCC_Building_cl

assifications. PDF
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For all Applications - Confirm your application
e Check summary details
e If amount is above $10,000 please choose ‘Cash Invoice’ if below $10,000
leave as ‘Creditpayment’

e Tick ‘I agree’ box to accept statement
e Click ‘Next’

‘Confirm Your Agplcation
Bk are soma of the debails of your Appication odgamant. Click e Na:d Bullon 10 Contiss DAGE you ne sune that 2 of the appicaion detaiis have boen compiciad comarty
Appiioetion Typs Dewelopmant Apolication / Amandmant
Fropertiec “COUNCIL HOUSET, 27-29 5 Geomes Tamacs, FERTH W 6200
Lodgement Fes
Pay Now With -
Application Detalis
Desoription of propossd works Lange format dgital sign
Ectimated Walue of Work GESHSE
Abtmoh Flle
Attmon Flle
Attmon Flls
Attmon Flle LAND OWMNER_S WRITTEN LEGAL ALITHORISATION FORM - BUILDING pat

Plang and Document Attachments

Attmon Flle Statement of Complance.pf

Aftmon File Dinsiopmant Plars pd!

-
Fiseca nots the following:

Cify ks 0 be lociged It cheked a1 & oonfirmed inat It |6 & compleds applossion.
- Flsacs be awam frac may ba your appiiation bc proosssad ag.- Ectimeisd Valus of works submit bs Insormod, works bond ate -

B laga
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Application Submission

‘/ Thank you for submitting your application. The City will review the information you have provided, and will be in contact soon

Transaction Reference DA-201102
Transaction Date/Time 1/09/2022 10:37:41 AM

Click to Print This Page

If Paying by credit card (fee under $10,000), enter credit card details.
You will then receive a Submission Statement

On the application response screen, the ‘details’ field is mandatory and limited to 250
characters. If you need to send correspondence longer than the 250 characters, please
save it as a word documentor PDF and upload as an attachment.

Note:
e When submitting documentation ensure all documents are clearly labelled in
the ‘Attachment Description’ field and the attachment description relates to its

contents or purpose.
e This is considered a new session so has another 80 megabytes limit for the
attachment

upload.
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Step 4- Tracking an Application (Status Enquiry)

Once signed in, hover over ‘general enquiry’ and select ‘application enquiry’
Select which application applies and click ‘next’

Customer Service

Registration Licensing General Enquiry Payments

Applications

Application Enquiry ‘U

Select Enquiry List
Below is a list of the Enquiries that are available for you to request. Please make a selection and click the Next button to continue.
Description Instructions

Building Applications

Event Application — COP/MRA/UWA

(o]
(0] Planning Applications
(@]
@]

1ent for Planning appli

Search for your application by inputting address and clicking ‘search’ or selecting ‘search’
only to listall applications under your name

General Enguiry Search

You can perform a search by selecting one of the available options below, and then entering some or all of the requested details

Select an alternate Enquiry list Building Applications -

Address Search Formatted Number Search

Search for locations using Address details:

Use this option if you wish to search for a property. Please enter the address details, then click on the search button to invoke the search.
If you wish to search for a park, reserve, building name or landmark, please click on the tickbox below to

expand your search

[ Click here to specify unit/level numbers or to search by park, reserve, landmark or

building name

Street Number 27
Street Name St Georges

Street Type (any) =
Suburb
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You will now see a listing of the applications you have submitted. Click on the Application
Number andrefer to Status.

&)
Enquiry Detail View

Application Details

Application Number BPU-2022/484

Application Type Building Permit - Uncertified Class 1 & 10
Application Received 10108/2022

Lodgement Date 10/08/2022

Description of Works Testing - ix patch

Status ‘ Buiding Permit Uncertiied Issued «

Responsible Officer Rosa Natalotio
Property Details

"COUNCIL HOUSE", 27-29 St Georges Terrace, PERTH WA 6000

Fee Type Fee Amount Balance
Building Service Levy $274.00 $274.00
Building Permit Uncertified $639.99 $639.99
Building Construction Training Levy $400.00 $400.00
Name Details Formatted Name

Appiicant R Natalotto

Owner City of Perth
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