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City of PERTH

Lord Mayor and Councillors,

NOTICE IS HEREBY GIVEN that the next meeting of the
Audit and Risk Committee will be held in Committee Room 1,
Ninth Floor, Council House, 27 St Georges Terrace, Perth on
Monday, 22 February 2016 at 4.30pm.

Yours faithfully

MARTIN MILEHAM
CHIEF EXECUTIVE OFFICER

18 February 2016

Committee Members:

Members: 1% Deputy: 2" Deputy:
The Lord Mayor

Cr Davidson OAM JP Cr Adamos Cr Harley
Cr Green

Mr Linden (Independent Member) N/A N/A

Please convey apologies to Governance on 9461 3250 or by emall to
governance@cityofperth.wa.gov.au




EMERGENCY GUIDE

Council House, 27 St Georges Terrace, Perth

CITY of PERTH

The City of Perth values the health and safety of its employees, tenants, contractors and visitors. The guide is
designed for all occupants to be aware of the emergency procedures in place to help make an evacuation of the
building safe and easy.

BUILDING ALARMS ow
Alert Alarm and Evacuation Alarm. YOUR EXITS
ALERT ALARM l'z_tl
beep beep beep

All Wardens to respond.
Other staff and visitors should remain where they are.

EVACUATION ALARM/PROCEDURES
whoop whoop whoop

On hearing the Evacuation Alarm or on being instructed to evacuate:
1. Move to the floor assembly area as directed by your Warden.

2. People with impaired mobility (those who cannot use the stairs unaided) should report to the
Floor Warden who will arrange for their safe evacuation.

3. When instructed to evacuate leave by the emergency exits. Do not use the lifts.

4. Remain calm. Move quietly and calmly to the assembly area in Stirling Gardens as shown on
the map below. Visitors must remain in the company of City of Perth staff members at all times.

5. After hours, evacuate by the nearest emergency exit. Do not use the lifts.

EVACUATION ASSEMBLY AREA
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AUDIT AND RISK COMMITTEE

Established: 11 May 2010

Members: 1* Deputy: 2" Deputy:

The Lord Mayor, Scaffidi (Presiding

Member)

Cr Davidson OAM JP Cr Adamos Cr Harley

Cr Green

Mr Linden (Independent Member) N/A N/A

Quorum: Two

Expiry: October 2017

TERMS OF REFERENCE: [Adopted OCM 24/11/15]
1. The Audit and Risk Committee’s role, in accordance with Regulation 16

of the Local Government (Audit) Regulations 1996, is to provide
guidance and assistance to the local government regarding:

a. the matters to be audited;
the scope of audits; and

C. financial, risk and compliance management functions as
prescribed in the Local Government Act 1995; as well as

d. other matters specified in these Terms of Reference.

The Committee may resolve to request the Chief Executive Officer
(CEO) to provide any information or make arrangements to provide
independent expert advice, as appropriate and required by the
Committee in order to fulfil its duties and responsibilities.

The Committee is to review and make recommendations to the Council
regarding:

a. Financial Management
I the annual Financial Statements with a view to being
satisfied as to their accuracy and timeliness and the
inclusion of prescribed disclosures and information;
il. changes in accounting practices, policies and material
changes in accounting treatment, providing advice on the
appropriateness of implementation strategies; and

iil. the City’s financial status and performance.

b. Risk Management
I. the City’s risk management strategies and policies;

il. the adequacy of the City’s risk management systems and
practices; and

(Cont'd)




iii. the management of strategic risks, identifying as
appropriate, specific risks for more detailed review and
response.

Internal Controls

I the standard and effectiveness of the City’s corporate
governance and ethical considerations;

. the integrity, adequacy and effectiveness of the City’s
financial and administration policies, systems and controls
in providing financial and governance information which:

e is accurate and reliable;
e complies with legislative obligations and requirements;
e minimises the risk of error, fraud, misconduct or
corruption; and
iii. the efficiency and effectiveness on achievement of
objectives.

Legislative Compliance

I the integrity, adequacy and effectiveness of the City’'s
systems and controls for legislative compliance;

il. the level of compliance with legislative obligations as well
as the City’s policies;

iii. the CEO’s report on the review of the City’s legislative
Compliance systems, at least once biennially; and

(Y2 the annual statutory Compliance Audit.

Internal and External Audit Planning and Reporting

I the process to select and the appointment of an External
Auditor;

. the integrity, adequacy and effectiveness of the City’s
Internal Audit Plan and External Audit Plan;

iii. reports, findings and recommendations arising from
Internal and External Audits;

V. the audit of the City’s Annual financial statements;

V. the integrity, adequacy and effectiveness of the
management response and any actions proposed to be
taken to address issues raised by the Internal or External
Auditor; and

Vi. the oversight and monitoring of implementation of agreed
actions.

Delegated Authority 1.1.3 — Audit and Risk Committee provides authority for the

Committee to fulfil the duty of the Council to meet with the City’s External
Auditor at least once per year [s.7.12A(2)].

This meeting is open to members of the public.




INFORMATION FOR THE PUBLIC ATTENDING
COMMITTEE MEETINGS

Question Time for the Public

e An opportunity is available at all Committee meetings open to members of the public to ask a
gquestion about any issue relating to the City. This time is available only for asking questions and
not for making statements. Complex questions requiring research should be submitted as early
as possible in order to allow the City sufficient time to prepare a response.

e The Presiding Person may nominate a Member or officer to answer the question, and may also
determine that any complex question requiring research be answered in writing. No debate or
discussion is allowed to take place on any question or answer.

e To ask a question please write it on the white Question Sheet provided at the entrance to the
Council Chamber and hand it to a staff member at least an hour before the meeting begins.
Alternatively, questions can be forwarded to the City of Perth prior to the meeting, by :

> Letter: Addressed to GPO Box C120, Perth, 6839;
> Email: governance@cityofperth.wa.gov.au.

¢ Question Sheets are also available on the City’s web site: www.perth.wa.gov.au.
Deputations

A deputation wishing to be received by a Committee is to apply in writing to the CEO who will forward
the written request to the Presiding Member. The Presiding Member may either approve the request
or may instruct the CEO to refer the request to the Committee to decide whether or not to receive the
deputation. If the Presiding Member approves the request, the CEO will invite the deputation to
attend the meeting.

Please refer to the ‘Deputation to Committee’ form provided at the entrance to the Council Chamber
for further information on the procedures for deputations. These forms are also available on the City’s
web site: www.perth.wa.gov.au.

Disclaimer

Members of the public should note that in any discussion regarding any planning or other application
that any statement or intimation of approval made by any Member or officer of the City during the
course of any meeting is not intended to be and is not to be taken as notice of approval from the City.
No action should be taken on any item discussed at a Committee meeting prior to written advice on
the resolution of the Council being received.

Any plans or documents contained in this agenda may be subject to copyright law provisions
(Copyright Act 1968, as amended) and the express permission of the copyright owner(s) should be
sought prior to their reproduction.



mailto:governance@cityofperth.wa.gov.au

7.

AUDIT AND RISK COMMITTEE
22 FEBRUARY 2016

ORDER OF BUSINESS

Declaration of Opening
Apologies and Members on Leave of Absence
Question Time for the Public

Confirmation of Minutes — 16 November 2015
Correspondence

Disclosure of Members’ Interests

Matters for which the Meeting may be Closed

In accordance with Section 5.23(2) of the Local Government Act 1995, the
meeting will be required to be closed to the public prior to discussion of the
following:

Item No. Item Title Reason

Confidential | Internal Audit 2015/16 — Probity in Tendering | s. 5.23(2)(f)(i)
Schedule 2 | review

Confidential | Outstanding Internal Audit | s. 5.23(2)(a)
Item 3 and Recommendations- February 2016
Schedule 3

Confidential reports and schedules are distributed to Members under separate

cover.
8. Reports
9. Motions of which Previous Notice has been Given

10.

General Business

10.1 Responses to General Business from a Previous Meeting
Nil

10.2 New General Business

(Cont’d)




11. Items for Consideration at a Future Meeting

Outstanding Items:
Nil

12. Closure

I\CPS\Admin Services\Committees\7. Audit\Agenda Facesheet and e-Signatures\ar160222 Facesheet.docx




INDEX OF REPORTS

Item Description Page
1 2015 COMPLIANCE AUDIT RETURN 1
2 INTERNAL AUDIT 2015/16 — PROBITY IN TENDERING

REVIEW 11
3 OUTSTANDING INTERNAL AUDIT RECOMMENDATIONS

— FEBRUARY 2016 13
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ITEM NO: 1

2015 COMPLIANCE AUDIT RETURN

RECOMMENDATION: (APPROVAL)
That Council:
1. notes the audit outcomes and corrective actions detailed in

the report titled 2015 Compliance Audit Return for
implementation by the Chief Executive Officer;

2. approves the completed 2015 Compliance Audit Return as
detailed in Schedule 1 for certification by the Lord Mayor
and the Chief Executive Officer in accordance with
Regulation 15(2) of the Local Government (Audit)
Regulations 1996.

BACKGROUND:
FILE REFERENCE: P1013788-5
REPORTING UNIT: Internal Audit

RESPONSIBLE DIRECTORATE:  Corporate Services

DATE:

9 February 2016

MAP / SCHEDULE: Schedule 1 — Completed 2015 Compliance Audit

Western Australian local governments are required to complete a Compliance Audit
Return (CAR) annually to the Department of Local Government and Communities
(DLGC) in accordance with the requirements of the Local Government (Audit)

Return

Regulations 1996.

The return is a checklist of a local government’s compliance with the requirements of
the Local Government Act 1995 (Act) and its Regulations as approved by the
Minister. It focuses on areas considered high risk as determined by the Department
of Local Government. The 2015 CAR has an increased the number of questions due
to new tendering requirements arising from legislative amendments coming into
effect from 1 October 2015. Compliance with legislative requirements as listed under

the following sections of the CAR is determined.

Commercial Enterprises by Local Governments (5 questions);
Delegation of Power / Duty (13 questions);

Disclosures of Interest (16 questions);

Disposal of Property (2 questions);
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Elections (Gift Register) (1 question);

Finance (14 questions);

Local Government Employees (5 questions);

Official Conduct (6 questions); and

Tenders for providing Goods and Services (25 questions).

This Compliance Audit covers the period 1 January to 31 December 2015. The
completed 2015 CAR is required to be:

e Presented for review by the Audit and Risk Committee before being presented for
consideration and endorsement by Council;

e Subsequently certified by the Lord Mayor and the Chief Executive Officer; and

e Returned to the DLGC with a copy of the relevant Council minutes by 31 March
2016.

LEGISLATION / STRATEGIC PLAN / POLICY:

Legislation Section 7.13(1)(i) of the Local Government Act 1995
Regulations 13, 14, 15 and 16 of the Local Government
(Audit) Regulations 1996

Integrated Planning Corporate Business Plan

and Reporting Council Four Year Priorities:
Framework Capable and Responsive Organisation
Implications S18 Strengthen the capacity of the organisation.

A capable, flexible and sustainable organisation
with a strong and effective governance system to
provide leadership as a capital city and deliver
efficient and effective community centred services.

Policy
Policy No and Name:  19.1- Enterprise Risk Management

DETAILS:

The Compliance Audit has been undertaken as an internal audit, sourcing evidence
of compliance through the City’s record keeping systems and where required,
through additional information held by respective Units. Each legislative requirement
listed on the CAR has been examined either wholly or by sample, dependent on the
volume of activity and known risk factors.

This approach has been employed over the past six Compliance Audits and has
been successful in achieving a more rigorous assessment of the City’'s compliance
whilst facilitating identification of opportunities for improvement. It is important to note
that where a sample has been examined the audit results are based only on that
sample.
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Whilst the annual Compliance Audit is compulsory, the City benefits through the
carrying out of this audit as follows:

e (gaining assurance that operations are compliant;

e staff increasing their knowledge and understanding of legislative frameworks and
compliance obligations; and

e providing assurance that the City is working to deliver good governance.

This is the second instance whereby the annual Compliance Audit has been
completed by Internal Audit. Previously this audit has been undertaken by the
Governance Unit. It was considered that due to the Governance Unit managing a
number of activities being assessed on the CAR it would be more appropriate if the
Compliance Audit was carried out by Internal Audit in order to provide additional
independence and objectivity.

The completed 2015 CAR is provided as Schedule 1.
A summary of areas reviewed as part of the 2015 CAR is provided below:

Commercial Enterprises by Local Governments

There were no non-compliances identified during the audit period for this section of
the CAR (five questions).

Delegation of Power / Duty

There were no non-compliances identified during the audit period for this section of
the CAR (thirteen questions).

Disclosures of Interest

There was one instance of non-compliance identified during the audit period for this
section of the CAR (sixteen questions).

The City was found to be non-compliant in regards to the following question:

Question 2: Were all decisions made under section 5.68(1), and the extent of
participation allowed, recorded in the minutes of Council and
Committee meetings.

An elected member who disclosed a proximity interest on a matter discussed at a
Committee meeting, was allowed by the Committee to participate and preside over
the meeting. However, the disclosing elected member did not disclose the extent of
the interest and there is no mention of extent of participation allowed by the
Committee.
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Corrective Action

This matter has been brought to the attention of and noted by relevant Governance
Unit Staff. Internal Audit has been advised by Governance that disclosures of extent
of interest are not being made by disclosing Committee members in all instances.

Manager Governance Unit is to provide guidance to Council and Committee
members during meetings to ensure that disclosure requirements are being met.

Observations

Question 6: Was an annual return lodged by all continuing elected members
by 31 August 2015.

One Elected Member is not correctly completing the prescribed Form (Form 3) for
completion of the annual return. In this instance the Elected Member is making
reference to an “annexure” for the required information. As a result not all information
as per Form 3 is being provided or in a clear fashion.

Corrective Action

Manager Governance is to discuss Form 3 completion with the relevant Elected
Member.

Question 13: Where an Elected Member or an employee disclosed an interest
in a matter discussed at a Council or committee meeting where
there was a reasonable belief that the impartiality of the person
having the interest would be adversely affected, was it recorded
in the minutes.

The City was found to be compliant with the legislative requirements contained within
the above question; however, one observation was noted as follows:

There were six instances where no further information was provided by Elected
Members i.e. the nature of the interest details regarding impartiality interest,
therefore, unable to assess whether the impartiality of the person having the interest
would be adversely affected or not.

Corrective Action

This matter is currently under review between the Manager Governance and Chief
Executive Officer.

Question 16: Has the CEO kept a register of all notifiable gifts received by
Council members and employees.
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The City was found to be compliant with the legislative requirements contained within
the above question; however, a review of the Gift Register and the gift information
disclosed in writing by Elected Members and employees (Gift Declaration Forms)
identified the following:

¢ One instance of no date for gift received being disclosed by an Elected Member
and therefore not recorded within the Gift Register;

e Two cases of no gift amount disclosed (one case involving an Elected Member
and another case involving an employee) and therefore not recorded within the
Gift Register; and

e Six cases of nature of relationship between the gift giver and the Elected Member
not being disclosed by an elected member and therefore not recorded in the Gift
Register.

Corrective Action

Relevant Governance Unit staff are considering a process to further educate Elected
Members and staff on the disclosure of gifts requirements.

Disposal of Property

There were no non-compliances identified during the audit period for this section of
the CAR (two questions).

Elections

There were no non-compliances identified during the audit period for this section of
the CAR (one question).

Observation

Question 1: Did the CEO establish and maintain an electoral gift register and
ensure that all 'disclosure of gifts' forms completed by candidates
and received by the CEO were placed on the electoral gift register
at the time of receipt by the CEO and in a manner that clearly
identifies and distinguishes the candidates.

The City was found to be compliant with the legislative requirements contained within
the above one question in this section; however, an observation was noted as
follows:

According to the Regulation 30G of the Local Government (Elections) Regulations
1997 disclosure of gifts’ forms need to be completed by both candidates and donors,
received by the CEO and placed on the electoral gift register. In one instance a
disclosure of gift form was not provided from the relevant donor and therefore there
are no details of the donor for this gift within the Electoral Gift Register.

This matter was identified by the Governance Unit at the time. However mo
disclosure form was received by the relevant donor.
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Finance

There were no non-compliances identified during the audit period for this section of
the CAR (fourteen questions).

Observation

Question 10, Did the agreement between the local government and its auditor
11, 12,13 and include the objectives, scope, plan, remuneration and expenses
14: of the audit and the method to be used by the local government to

communicate with, and supply information to, the auditor.

The City was found to be compliant with the legislative requirements contained within
the above questions in this section; however, an observation was noted as follows:

In accordance with Regulation 7 of the Local Government (Audit) Regulations 1996
as well as the Agreement/Contract No. 136 09/10 the City’s Auditors is to provide the
City with an Audit Planning Memorandum detailing the objectives, scope, plan,
remuneration/expenses for the auditor and methodology of its annual external
financial audit prior to the commencement of each annual audit. The 2015 External
Audit Planning Memorandum was provided by the City’s auditors, however, a copy
was not supplied to the Audit & Risk Committee.

This matter has been brought to the attention of the Manager Finance.

Local Government Employees

There were no non-compliances identified during the audit period for this section of
the CAR (five questions).

Official Conduct

There were no non-compliances identified during the audit period for this section of
the CAR (six questions).

Tenders for Providing Goods and Services

There were two instances of non-compliance identified during the audit period for this
section of the CAR (twenty five questions).

The City was found to be non-compliant in regards to the following questions:

Question 1: Did the local government invite tenders on all occasions (before
entering into contracts for the supply of goods or services) where
the consideration under the contract was, or was expected to be,
worth more than the consideration stated in Regulation 11(1) of
the Local Government (Functions & General) Regulations
(Subject to Functions and General Regulation 11(2)).
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Audit identified seven occasions where the procurement values exceeded or were
about to exceed the tender threshold ($100,000 up to December 2015 and $150,000
thereafter following Council adoption of the revised Purchasing Policy 9.7 to
accommodate new threshold as per legislative amendment effective on 1 October
2015) during 2015 as highlighted within memorandums accompanying the monthly
Contract Expenditure Reports (memorandum). Relevant suppliers are as follows:

A/C No. Company Description of Goods/Services
00982 Chubb Fire Contract 002-10/11 expired on 31/10/14 for testing and
Services maintenance of fire protection systems and equipment

at various sites. The January 2015 memorandum
states “a new tender process is urgently required” for
this service. As at January 2015 expenditure is
expected to exceed the tender threshold.

051141 Mark One Written quotes for various Christmas declarations —
Visual supply of decorations and 11 metre tree hire, Forrest
Place $90,358.40 and hire of 4 metre tree for Council
House foyer $3,135 (2014/15 expenditure as at
31/01/2015  $93,493.40). The January 2015
memorandum states “total expenditure indicates that a
tender process should be conducted”. No contract has
been in place for this service. Expenditure for 2013/14
financial year was $23,914.50for this service. As at
January 2015 expenditure has exceeded the tender
threshold.

03991 GWC Total Cleaning and lock up services — various sites, contract
Management expired 28/02/15. The April 2015 memorandum states
“a new tender process is urgently required”. Based on
past financial years expenditure the tender threshold is
expected to be exceeded.

04944  AMCOM Pty Ltd Provision of information technology co-location space
and associated services. The May 2015 memorandum
states “Contract expired April 2015”. Based on past
financial years expenditure the tender threshold is
expected to be exceeded.

02943  Apple Pty Ltd Purchase of iPhones, iPads. The May 2015
memorandum states “Formal arrangement must be
considered with Apple”. As at 31 May 2015
expenditure since 2012/13 financial year is
$170,179.28 thereby exceeding the tender threshold.

05132 Dimension Data Written quotes for the renewal of Checkpoint
Australia Pty Ltd Enterprise Premium & Checkpoint Enterprise Based
Protection IT security product. The November 2015

memorandum states “no sole supplier or other

arrangement exists for the current payment”. As at 30
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November 2015 expenditure since 2012/13 financial
year is $139,007.34 for this service thereby exceeding
the tender threshold.

04833 STATS Written quotes for pavement investigations and related
Specialist services. The November 2015 memorandum states
Testing and “total expenditure indicates that a formal process
Technical should be undertaken”. As at 30 November 2015

Services Pty Ltd expenditure since 2013/14 financial vyear is
$111,457.21 for the same services thereby exceeding
the tender threshold.

Corrective Action

The City has implemented a monthly management expenditure report to assist in
monitoring supplier spend which is either approaching or has surpassed the tender
threshold. The report is presented to the Executive Leadership Group and Managers
on a monthly basis for review and action to reduce compliance breaches.

Seven instances of non-compliance in 2015 is an increase from five identified in the
2014 CAR. The 2015 result suggests that a higher level of scrutiny and proactivity is
required in ensuring that tender requirements are being met.

Question 14: Was each person who submitted an expression of interest, given
a notice in writing in accordance with Functions & General
Regulation 24.

It was identified that in regards to Expression of Interest (EOI) No. 010-15/16 that two
unsuccessful applicants were not notified of the outcome of the above EOI.

Corrective Action

This matter has been brought to the attention of and noted by the above EOI Project
Officer.

FINANCIAL IMPLICATIONS:

There are no financial implications related to this report.

COMMENTS:

The table on the following page provides a comparative summary of the City’s levels
of compliance as evidenced through the 2014 and 2015 CARs:
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Areas of Compliance set NET-OEMPIIEmEEs .
out in the annual CAR Reported Comparison / Comments
2014 2015

Commercial Enterprises Nil Nil Nil

by Local Governments

Delegation of Power / Duty Nil Nil Nil

Disclosure of Interest 1 1 One non-compliance in 2014
refers to lodgement of a primary
return after due date.
The non-compliance matter in
2015 relates to no mention of
extent of a disclosing member’s
participation allowed by a
Committee (refer to question 2 in
this section above).

Disposal of Property Nil Nil Nil

Elections Nil Nil Nil

Finance Nil Nil Nil

Local Government 1 Nil Improved compliance in 2015 due

Employees to fulfilling advertising
requirements for the employment
of four designated senior
employees.
In 2014 this requirement was not
met in relation to advertising for
one designated senior employee.

Official Conduct Nil Nil Nil

Tenders for Providing 1 2 A same non-compliance as 2014

Goods and Services regarding not meeting tender
requirements. For 2015 this was
found to have occurred on 7
occasions compared to 5
instances in 2014 (refer to
question 1 in this section above).
One new non-compliance in 2015
relates to notification of outcome
of an EOI to unsuccessful
applicants (refer to question 14 in
this section above).

Totals 3 3

CONCLUSION

Results of the 2015 Compliance Audit show that the City has achieved an overall
same level of compliance than 2014.
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SCHEDULE 1

Department of Local Government and Communities - Compliance Audit Return

¢ S99 Government of Western Australia
@ Department of Local Government and Communities
N\

Perth - Compliance Audit Return 2015

Certified Copy of Return

Please submit a signed copy to the Director General of the Department of Local Government and Communities together with a
copy of section of relevant minutes.

Commercial Enterprises by Local Governments

No Reference Question Response Comments Respondent
1 s3.59(2)(a)(b)(c) Has the local government prepared a N/A No major trading Martin Mileham
F&G Reg 7,9 business plan for each major trading undertakings in 2015
undertaking in 2015.
2 s3.59(2)(a)(b)(c) Has the local government prepared a N/A No major land Martin Mileham
F&G Reg 7,10 business plan for each major land transaction that was not
transaction that was not exempt in exempt in 2015
2015.
3 s3.59(2)(a)(b)(c) Has the local government prepared a N/A No preparatory land Martin Mileham
F&G Reg 7,10 business plan before entering into each transaction to entry into
land transaction that was preparatory a major land transaction
to entry into a major land transaction in 2015.
in 2015.
4 s3.59(4) Has the local government given N/A No major trading Martin Mileham
Statewide public notice of each undertaking or major
proposal to commence a major trading land transaction in 2015
undertaking or enter into a major land
transaction for 2015.
5 s3.59(5) Did the Council, during 2015, resolve Yes Ordinary Council Meeting Martin Mileham
to proceed with each major land (OCM) 09/06/2015,
transaction or trading undertaking by Item 227/15 (TRIM
absolute majority. 99056/15). ISPT Pty Ltd,
regarding Forrest Chase
walkaways
improvements and
ongoing management
arrangements TRIM
316317/14.
Delegation of Power / Duty
No Reference Question Response Comments Respondent

lofill




Department of Local Government and Communities - Compliance Audit Return

Government of Western Australia
Department of Local Government and Communities

No Reference Question Response Comments Respondent
1 s5.16, 5.17, 5.18 Were all delegations to committees Yes Referenced in annual Martin Mileham
resolved by absolute majority. review:
OCM 09/06/2015
Item 228/15
Schedule 25
(TRIM 99056/15).
2 s5.16, 5.17, 5.18 Were all delegations to committees in Yes Referenced in 2015/16  Martin Mileham
writing. Delegated Authority
Register (TRIM
96408/15), Committee
Terms of Reference
TRIM 215602/15,
212738/15 and included
in each agenda.
3 s5.16, 5.17, 5.18 Were all delegations to committees Yes Referenced in 2015/16  Martin Mileham
within the limits specified in section Delegated Authority
5.17. Register (TRIM
96408/15).
4 s5.16, 5.17, 5.18 Were all delegations to committees Yes 2015/16 Delegated Martin Mileham
recorded in a register of delegations. Authority Register (TRIM
96408/15).
5 s5.18 Has Council reviewed delegations to its Yes Referenced in annual Martin Mileham
committees in the 2014/2015 financial review: OCM
year. 09/06/2015, Item
228/15, Schedule 25
(TRIM 99056/15).
6 s5.42(1),5.43 Did the powers and duties of the Yes OCM 09/06/2015 Martin Mileham
Admin Reg 18G Council delegated to the CEO exclude Item 228/15
those as listed in section 5.43 of the Schedule 25
Act. (TRIM 99056/15).
7 s5.42(1)(2) Admin Were all delegations to the CEO Yes OCM 09/06/2015 Item Martin Mileham
Reg 18G resolved by an absolute majority. 228/15 Schedule 25
(TRIM 99056/15).
8 s5.42(1)(2) Admin Were all delegations to the CEO in Yes As per 2015/16 Martin Mileham
Reg 18G writing. Delegated Authority
Register (TRIM
96408/15).
9 s5.44(2) Were all delegations by the CEO to any Yes As per File No. Martin Mileham
employee in writing. P1023849.
10 s5.45(1)(b) Were all decisions by the Council to Yes As per annual review Martin Mileham
amend or revoke a delegation made by OoCM
absolute majority. 09/06/2015, Item
228/15, Schedule 25
(TRIM 99056/15).
11 s5.46(1) Has the CEO kept a register of all Yes Referenced in 2015/16  Martin Mileham
delegations made under the Act to him Delegated Authority
and to other employees. Register (TRIM
96408/15).
12 s5.46(2) Were all delegations made under Yes Referenced in annual Martin Mileham
Division 4 of Part 5 of the Act reviewed review
by the delegator at least once during OCM 09/06/2015, Item
the 2014/2015 financial year. 228/15, Schedule 25
(TRIM 99056/15 and
also 114329/15).
13 s5.46(3) Admin Did all persons exercising a delegated Yes Based on audit sample. Martin Mileham

Reg 19

power or duty under the Act keep, on
all occasions, a written record as
required.

However, unable to
confirm that a written
record was kept on all
occasions.

20f11




Department of Local Government and Communities - Compliance Audit Return

¢ S99 Government of Western Australia
@' Department of Local Government and Communities
o N\

Disclosure of Interest

No Reference Question Response Comments Respondent
1 s5.67 If a member disclosed an interest, did Yes Referenced in Financial Martin Mileham
he/she ensure that they did not remain and Non-financial
present to participate in any discussion Interest Disclosures
or decision-making procedure relating Register (TRIM
to the matter in which the interest was 4585/11).
disclosed (not including participation
approvals granted under s5.68).
2 s5.68(2) Were all decisions made under section No Disclosing member did Martin Mileham
5.68(1), and the extent of participation not disclose the extent
allowed, recorded in the minutes of of the interest and there
Council and Committee meetings. is no mention of extent
of participation allowed
by the Committee.
3 s5.73 Were disclosures under section 5.65 or Yes Referenced in the Martin Mileham
5.70 recorded in the minutes of the Financial and
meeting at which the disclosure was Non-financial Interest
made. Disclosures Register
(TRIM 4585/11) and
various Council and
Committee meetings.
4 s5.75(1) Admin Was a primary return lodged by all Yes A newly elected member Martin Mileham
Reg 22 Form 2 newly elected members within three appointed in 2015.
months of their start day.
5 s5.75(1) Admin Was a primary return lodged by all Yes As per Primary and Martin Mileham
Reg 22 Form 2 newly designated employees within Annual Return Register
three months of their start day. (TRIM 8700/13 and file
No. P1026318).
6 s5.76(1) Admin Was an annual return lodged by all Yes As per Primary and Martin Mileham
Reg 23 Form 3 continuing elected members by 31 Annual Return Register
August 2015. (TRIM 8700/13 and file
No. P1026318).
7 s5.76(1) Admin Was an annual return lodged by all Yes As per Primary and Martin Mileham
Reg 23 Form 3 designated employees by 31 August Annual Return Register
2015. (TRIM 8700/13 and file
No. P1026318).
8 s5.77 On receipt of a primary or annual Yes As per Primary and Martin Mileham
return, did the CEO, (or the Mayor/ Annual Return Register
President in the case of the CEO’s 8700/13 (File No.
return) on all occasions, give written P1026318, P1023968-4,
acknowledgment of having received P1023968-5 and
the return. P1023968-6).
9 s5.88(1)(2) Admin Did the CEO keep a register of financial Yes As per Primary and Martin Mileham
Reg 28 interests which contained the returns Annual Return Register
lodged under section 5.75 and 5.76 (TRIM 8700/13, file No.
P1023968).
10 s5.88(1)(2) Admin Did the CEO keep a register of financial Yes As per 2015 Financial Martin Mileham
Reg 28 interests which contained a record of Interest Disclosures
disclosures made under sections 5.65, Register TRIM 4585/11
5.70 and 5.71, in the form prescribed (P1023968 and
in Administration Regulation 28. P1026318).
11  s5.88 (3) Has the CEO removed all returns from Yes As per Primary and Martin Mileham

the register when a person ceased to
be a person required to lodge a return
under section 5.75 or 5.76.

Annual Return Register
TRIM 8700/13
(P1023968).
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No Reference Question Response Comments Respondent
12 s5.88(4) Have all returns lodged under section Yes As per Primary and Martin Mileham
5.75 or 5.76 and removed from the Annual Return Register
register, been kept for a period of at TRIM 8700/13
least five years, after the person who (P1023968).
lodged the return ceased to be a
council member or designated
employee.
13 s5.103 Admin Reg Where an elected member or an Yes As per various Council Martin Mileham
34C & Rules of employee disclosed an interest in a and Committee meeting
Conduct Reg 11 matter discussed at a Council or minutes.
committee meeting where there was a
reasonable belief that the impartiality
of the person having the interest would
be adversely affected, was it recorded
in the minutes.
14 s5.70(2) Where an employee had an interest in Yes As per 2015 Financial Martin Mileham
any matter in respect of which the Interest Disclosures
employee provided advice or a report Register TRIM 4585/11
directly to the Council or a Committee, (File No. P1023968)
did that person disclose the nature of
that interest when giving the advice or
report.
15 s5.70(3) Where an employee disclosed an Yes As per 2015 Financial Martin Mileham
interest under s5.70(2), did that Interest Disclosures
person also disclose the extent of that Register TRIM 4585/11
interest when required to do so by the (File No. P1023968)
Council or a Committee.
16 s5.103(3) Admin Has the CEO kept a register of all Yes Gift Register (TRIM Martin Mileham
Reg 34B notifiable gifts received by Council 292011/14). Only once
members and employees. the gift has been
notified.
Disposal of Property
No Reference Question Response Comments Respondent
1 s3.58(3) Was local public notice given prior to Yes The City of Perth has Martin Mileham
disposal for any property not disposed consistently placed
of by public auction or tender (except public notices in The
where excluded by Section 3.58(5)). West Australian
newspaper, as well as
the Council House and
City of Perth Library
public notice boards.
2 s3.58(4) Where the local government disposed Yes Some examples are Martin Mileham

of property under section 3.58(3), did
it provide details, as prescribed by
section 3.58(4), in the required local
public notice for each disposal of
property.

TRIM 181854/15,
99989/15, 83410/15
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financial year ended 30 June 2015
received by the local government
within 30 days of completion of the
audit.

Elections
No Reference Question Response Comments Respondent
1 Elect Reg 30G (1) Did the CEO establish and maintain an Yes As per Electoral Gift Martin Mileham
electoral gift register and ensure that Register 292011/14.
all 'disclosure of gifts’ forms completed
by candidates and received by the CEO
were placed on the electoral gift
register at the time of receipt by the
CEO and in a manner that clearly
identifies and distinguishes the
candidates.
Finance
No Reference Question Response Comments Respondent
1 s7.1A Has the local government established Yes It was stablished at Martin Mileham
an audit committee and appointed Special Council meeting
members by absolute majority in on 11/05/2010. The
accordance with section 7.1A of the Council appointed new
Act. members to the Audit &
Risk Committee at
Special Council meeting
on 22/10/2015 and the
appointment of the
Presiding Member was
endorsed by Council on
24/11/15 Item 546/15
(TRIM 215602/15).
2 s7.1B Where a local government determined N/A No change to the Audit  Martin Mileham
to delegate to its audit committee any and Risk Committee
powers or duties under Part 7 of the delegation 1.1.3 in
Act, did it do so by absolute majority. 2015.
OCM 09/06/15
Item No. 228/15,
Schedule 25.
(TRIM 99056/15)
3 s7.3 Was the person(s) appointed by the Yes Grant Thornton Audit Pty Martin Mileham
local government to be its auditor, a Ltd ACN 130 913 594,
registered company auditor. ABN 41 127 556 389.
4 s7.3, 7.6(3) Was the person or persons appointed Yes Referenced in OCM Martin Mileham
by the local government to be its 03/08/10
auditor, appointed by an absolute Item N~ 403/10
majority decision of Council. (TRIM 72297/10)
5 Audit Reg 10 Was the Auditor’s report for the Yes The Audit Report was Martin Mileham

completed on 30/10/15.
The City of Perth
received the Auditor’s
report through its Audit
& Risk Committee on
16/11/15, Item AR46/15
schedule 5 and 6 (TRIM
207541/15) and by the
Council on 24/11/15,
Item 550/15 schedule
34 and 35 (TRIM
215602/15).
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No Reference Question Response Comments Respondent
6 s7.9(1) Was the Auditor’s report for Yes Audit & Risk Committee Martin Mileham
2014/2015 received by the local on 16/11/15 (TRIM
government by 31 December 2015. 207541/15).
OCM 24/11/15, Item
550/15 schedule 34 and
35 (TRIM 215602/15).
7 S7.12A(3) Where the local government N/A No issues were raised in Martin Mileham
determined that matters raised in the the auditor’s report for
auditor’s report prepared under s7.9 the 2014/15 financial
(1) of the Act required action to be year.
taken by the local government, was OCM 24/11/15, ltem
that action undertaken. 550/15 (TRIM
215602/15).
8 S7.12A (4) Where the local government N/A No issues were raised in Martin Mileham
determined that matters raised in the the auditor’s report for
auditor’s report (prepared under s7.9 the 2014/15 financial
(1) of the Act) required action to be year.
taken by the local government, was a
report prepared on any actions
undertaken.
9 S7.12A (4) Where the local government N/A No issues were raised in Martin Mileham
determined that matters raised in the the auditor’s report for
auditor’s report (prepared under s7.9 the 2014/15 financial
(1) of the Act) required action to be year.
taken by the local government, was a
copy of the report forwarded to the
Minister by the end of the financial
year or 6 months after the last report
prepared under s7.9 was received by
the local government whichever was
the latest in time.
10 Audit Reg 7 Did the agreement between the local Yes As per Contract - Tender Martin Mileham
government and its auditor include the No. 136 09/10, Tender
objectives of the audit. Specification 5.6,
objectives of the audit
has to be provided prior
to the commencement of
the audit for each
subsequent audit by the
auditors. Audit objective
was sighted in the Audit
Planning Memorandum
dated 20/05/2015 (TRIM
220084/15) as well as
within the Auditor’s
Engagement Letter
dated 29/06/2015 (TRIM
220094/15). However,
the Audit & Risk
Committee did not
receive either the Audit
Planning Memorandum
or Engagement Letter
during 2015.
11  Audit Reg 7 Did the agreement between the local Yes Scope of the audit was  Martin Mileham
government and its auditor include the included in the above
scope of the audit. mentioned Audit
Planning Memorandum
and Engagement Letter.
12 Audit Reg 7 Did the agreement between the local Yes Plan for the audit was Martin Mileham

government and its auditor include a
plan for the audit.

included in the above
mentioned Audit
Planning Memorandum
and Engagement Letter.
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No Reference Question Response Comments Respondent
13 AuditReg 7 Did the agreement between the local Yes As per the above Martin Mileham
government and its auditor include mentioned Contract
details of the remuneration and Tender No. 136 09/10
expenses to be paid to the auditor. and Audit Planning
Memorandum.
14  Audit Reg 7 Did the agreement between the local Yes As per the above Martin Mileham
government and its auditor include the mentioned Engagement
method to be used by the local Letter dated
government to communicate with, and 29/06/2015.
supply information to, the auditor.
Local Government Employees
No Reference Question Response Comments Respondent
1 Admin Reg 18C Did the local government approve the N/A CEO recruitment did not Martin Mileham
process to be used for the selection occur during the Audit
and appointment of the CEO before the period — 1 January to 31
position of CEO was advertised. December 2015. The
CEO was appointed on
06/09/2012 and took
position in late October
2012.
2 s5.36(4) s5.37(3), Were all vacancies for the position of Yes Three Director positions Martin Mileham
Admin Reg 18A CEO and other designated senior and the position of
employees advertised and did the Manager Coordination
advertising comply with s.5.36(4), and Design were
5.37(3) and Admin Reg 18A. advertised in The
Australian newspaper.
3 Admin Reg 18F Was the remuneration and other N/A CEO was not recruited in Martin Mileham
benefits paid to a CEO on appointment 2014.
the same remuneration and benefits
advertised for the position of CEO
under section 5.36(4).
4 Admin Regs 18E Did the local government ensure N/A CEO was not recruited in Martin Mileham
checks were carried out to confirm that 2014.
the information in an application for
employment was true (applicable to
CEO only).
5 s5.37(2) Did the CEO inform council of each Yes OCM 03/02/2015 item Martin Mileham

proposal to employ or dismiss a
designated senior employee.

36/15.

OCM 11/08/2015 item
343/15, 344/15,
345/15.

OCM 03/11/2015 item
489/15.
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Official Conduct

No Reference Question Response Comments Respondent

1 s5.120 Where the CEO is not the complaints N/A The CEO is the Martin Mileham
officer, has the local government Complaints Officer. TRIM
designated a senior employee, as 7064/13.
defined under s5.37, to be its
complaints officer.

2 s5.121(1) Has the complaints officer for the local N/A No complaints of minor  Martin Mileham
government maintained a register of breaches during 2015.
complaints which records all
complaints that result in action under
s5.110(6)(b) or (c).

3 s5.121(2)(a) Does the complaints register N/A No complaints of minor  Martin Mileham
maintained by the complaints officer breaches during 2015.
include provision for recording of the
name of the council member about
whom the complaint is made.

4 s5.121(2)(b) Does the complaints register N/A No complaints of minor  Martin Mileham
maintained by the complaints officer breaches during 2015.
include provision for recording the
name of the person who makes the
complaint.

5 s5.121(2)(c) Does the complaints register N/A No complaints of minor  Martin Mileham
maintained by the complaints officer breaches during 2015.
include provision for recording a
description of the minor breach that
the standards panel finds has occured.

6 s5.121(2)(d) Does the complaints register N/A No complaints of minor  Martin Mileham
maintained by the complaints officer breaches during 2015.
include the provision to record details
of the action taken under s5.110(6)(b)
or (c).

Tenders for Providing Goods and Services
No Reference Question Response Comments Respondent

1 s3.57 F&G Reg 11 Did the local government invite No Audit identified seven Martin Mileham
tenders on all occasions (before occasions where the
entering into contracts for the supply procurement values
of goods or services) where the exceeded or about to
consideration under the contract was, exceed the tender
or was expected to be, worth more threshold. Evidence
than the consideration stated in sighted in the Contracts
Regulation 11(1) of the Local Expenditure Report.
Government (Functions & General)
Regulations (Subject to Functions and
General Regulation 11(2)).

2 F&G Reg 12 Did the local government comply with Yes As per monthly Contract Martin Mileham

F&G Reg 12 when deciding to enter
into multiple contracts rather than
inviting tenders for a single contract.

Expenditure Reports.
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No Reference Question Response Comments Respondent
3 F&G Reg 14(1) & Did the local government invite Yes As per Tenders Register Martin Mileham
3) tenders via Statewide public notice. Book, the City has
advertised tenders in the
West Australian
newspaper. Likewise,
the tenders have been
displayed on the Council
House and Perth City
Library public notice
boards.
4 F&G Reg 14 & 15 Did the local government's advertising Yes As per Tenders Register Martin Mileham
and tender documentation comply with Book and tender file
F&G Regs 14, 15 & 16. samples.
5 F&G Reg 14(5) If the local government sought to vary Yes Based on audit sample Martin Mileham
the information supplied to tenderers, testing.
was every reasonable step taken to
give each person who sought copies of
the tender documents or each
acceptable tenderer, notice of the
variation.
6 F&G Reg 16 Did the local government's procedure Yes Confirmed by sample Martin Mileham
for receiving and opening tenders testing including review
comply with the requirements of F&G of tender register.
Reg 16.
7 F&G Reg 18(1) Did the local government reject the Yes As per recording in Martin Mileham
tenders that were not submitted at the tender register.
place, and within the time specified in
the invitation to tender.
8 F&G Reg 18 (4) In relation to the tenders that were not Yes Evidence sighted in Martin Mileham
rejected, did the local government sample tenders files No.:
assess which tender to accept and
which tender was most advantageous 102-14/15, 73-14/15, 9-
to the local government to accept, by 15/16.
means of written evaluation criteria.
9 F&G Reg 17 Did the information recorded in the Yes As per review of Tender Martin Mileham
local government's tender register Register Book.
comply with the requirements of F&G
Reg 17.
10 F&G Reg 19 Was each tenderer sent written notice Yes Evidence sighted in Martin Mileham
advising particulars of the successful sample tenders files No.:
tender or advising that no tender was 102-14/15, 73-14/15, 9-
accepted. 15/16.
11 F&G Reg 21 & 22  Did the local governments's advertising N/A Only one EOI sighted in  Martin Mileham
and expression of interest 2015 EOI 010-15/16 as
documentation comply with the per Tenders Register
requirements of F&G Regs 21 and 22. Book.
No advertisement in this
instance due to inviting
contractors listed on the
Department of Finance
Common Use
Arrangement -
CUA14008 Information
and Communication
Technology (ICT)
services.
12 F&G Reg 23(1) Did the local government reject the N/A Five submissions Martin Mileham

expressions of interest that were not
submitted at the place and within the
time specified in the notice.

received by closing date
and time for the
expression of interest
EOI 010-15/16. As per
Tenders Register Book.
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No Reference Question Response Comments Respondent
13 F&G Reg 23(4) After the local government considered Yes Evidence sighted in Martin Mileham
expressions of interest, did the CEO list Memorandum TRIM file
each person considered capable of No. P1031806
satisfactorily supplying goods or
services.
14 F&G Reg 24 Was each person who submitted an No EOI 010-15/16. Letter to Martin Mileham
expression of interest, given a notice in unsuccessful applicants
writing in accordance with Functions & not provided in two
General Regulation 24. occasions.
15 F&G Reg 24AD(2) Did the local government invite N/A The panel of Martin Mileham
applicants for a panel of pre-qualified pre-qualified suppliers is
suppliers via Statewide public notice. included in a draft
updated purchasing
policy which has not yet
been approved by
Council.
16 F&G Reg 24AD(4) Did the local government's advertising N/A As above. Martin Mileham
& 24AE and panel documentation comply with
F&G Regs 24AD(4) & 24AE.
17 F&G Reg 24AF Did the local government's procedure N/A As above. Martin Mileham
for receiving and opening applications
to join a panel of pre-qualified
suppliers comply with the requirements
of F&G Reg 16 as if the reference in
that regulation to a tender were a
reference to a panel application.
18 F&G Reg 24AD(6) If the local government to sought to N/A As above. Martin Mileham
vary the information supplied to the
panel, was every reasonable step
taken to give each person who sought
detailed information about the
proposed panel or each person who
submitted an application, notice of the
variation.
19 F&G Reg 24AH(1) Did the local government reject the N/A As above. Martin Mileham
applications to join a panel of
pre-qualified suppliers that were not
submitted at the place, and within the
time specified in the invitation for
applications.
20 F&G Reg 24AH(3) In relation to the applications that N/A As above. Martin Mileham
were not rejected, did the local
government assess which
application(s) to accept and which
application(s) were most advantageous
to the local government to accept, by
means of written evaluation criteria.
21 F&G Reg 24AG Did the information recorded in the N/A As above. Martin Mileham
local government's tender register
about panels of pre-qualified suppliers,
comply with the requirements of F&G
Reg 24AG.
22  F&G Reg 24Al Did the local government send each N/A As above. Martin Mileham

person who submitted an application,
written notice advising if the person's
application was accepted and they are
to be part of a panel of pre-qualified
suppliers, or, that the application was
not accepted.
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No Reference

Question Response

Comments Respondent

23 F&G Reg 24E

Where the local government gave a N/A
regional price preference in relation to

a tender process, did the local

government comply with the

requirements of F&G Reg 24E in

relation to the preparation of a regional

price preference policy (only if a policy

had not been previously adopted by

Council).

No Regional price Martin Mileham
preference given in

2015.

24  F&G Reg 24F

Did the local government comply with N/A
the requirements of F&G Reg 24F in

relation to an adopted regional price

preference policy.

Martin Mileham

25 F&G Reg 11A

Does the local government have a Yes
current purchasing policy in relation to

contracts for other persons to supply

goods or services where the

consideration under the contract is, or

is expected to be, $150,000 or less.

Corporate Policy No. 9.7 Martin Mileham
(Purchasing Policy)

| certify this Compliance Audit return has been adopted by Council at its meeting on

Signed Mayor / President, Perth

Signed CEO, Perth
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ITEM NO: 2

INTERNAL AUDIT 2015/16 — PROBITY IN TENDERING REVIEW

RECOMMENDATION: (APPROVAL)

That Council approves the Probity in Tendering Review as part
of the Internal Audit Plan 2015/16 as detailed in Confidential

Schedule 2.
BACKGROUND:
FILE REFERENCE: P102969-8
REPORTING UNIT: Internal Unit
RESPONSIBLE DIRECTORATE:  Corporate Services
DATE: 2 February 2016
MAP / SCHEDULE: Confidential Schedule 2 — Probity in Tendering Review

December 2015

In accordance with Section 5.23 (2)(f)(i) of the Local Government Act 1995, this
schedule is confidential and has been distributed to the Elected Members
under separate cover.

The City of Perth Internal Audit Plan 2015/16 was approved by Council at its meeting
held on 9 June 2015.

As part of the City’s 2015/16 Internal Audit Plan, a Probity in Tendering Review was
carried out in November and December 2015. Confidential Schedule 2 details the
findings of this review.

LEGISLATION / STRATEGIC PLAN / POLICY:

Legislation Local Government (Audit) Amendment Regulations
2013

Integrated Planning Corporate Business Plan

and Reporting Council Four Year Priorities:

Framework Capable and Responsive Organisation

Implications S18 Strengthen the capacity of the organisation.

A capable, flexible and sustainable organisation with a
strong and effective governance system to provide
leadership as a capital city and deliver efficient and
effective community centred services.

I\CPS\ADMIN SERVICES\COMMITTEES\7. AUDIT\AR160222 AGENDA.DOCX
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Policy

Policy No and Name:  19.1 — Enterprise Risk Management

DETAILS:

The findings of the review are detailed in the attached Confidential Schedule 2.

FINANCIAL IMPLICATIONS:

There are no financial implications related to this report.

I\CPS\ADMIN SERVICES\COMMITTEES\7. AUDIT\AR160222 AGENDA.DOCX



CONFIDENTIAL SCHEDULE 2

ITEM 2 — INTERNAL AUDIT 2015/16 — PROBITY IN

TENDERING

FOR THE AUDIT AND RISK COMMITTEE MEETING

22 FEBRUARY 2016

DISTRIBUTED TO ELECTED MEMBERS UNDER
SEPARATE COVER
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CONFIDENTIAL ITEM NO: 3

OUTSTANDING INTERNAL AUDIT RECOMMENDATIONS
FEBRUARY 2016

RECOMMENDATION: (INFORMATION)

That the Audit and Risk Committee receives the report
summarising the status of outstanding internal audit
recommendations as at February 2016.

BACKGROUND:

FILE REFERENCE: P1029698

REPORTING UNIT: Internal Audit

RESPONSIBLE DIRECTORATE: Corporate Services Directorate

DATE: 8 February 2016

MAP / SCHEDULE: Confidential Schedule 3 — Outstanding

Recommendations — February 2016

In accordance with Section 5.23 (2)(a) of the Local Government Act 1995, this
item is confidential and has been distributed to the Elected Members under

separate cover.
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CONFIDENTIAL SCHEDULE 3

ITEM 3 — OUTSTANDING INTERNAL AUDIT

RECOMMENDATIONS — FEBRUARY 2016

FOR THE AUDIT AND RISK COMMITTEE MEETING

22 FEBRUARY 2016

DISTRIBUTED TO ELECTED MEMBERS UNDER
SEPARATE COVER
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